denepanbHOE TOCYIAPCTBEHHOE OI0OIKETHOE 00Pa30BaTEIBHOE YUPEKICHNE
BBICIIET0 00pa30BaHUs
" JlanbHEBOCTOUHBII rOCYAAPCTBEHHBIN YHUBEPCUTET MyTeH cooOIeHus"
(ABI'VIIC)

VTBEPX/IAIO

3aB.xadenpoit

(k712) TamoxeHHOE IPABO U CIYKeOHast
CATCIIbHOCTDH

bezorenxas M.I1., xan.
IOpU/I. HAyK

07.05.2024

PABOYAA ITPOI' PAMMA
JAUCIMITIIMHBI HHQ)OQM&QI/IOHHOG B3aHMogeﬁCTBHe TAMOKCHHBIX OPraHoB

g conenuaibHocTy 38.05.02 TamokeHHOE eo

CocraBurenn(u): Crapmuii npenogaBarenb, 3yesa K.A.

OO6cyxnena Ha 3acenannu kageapel:  (kK712) TamoskeHHOE IPABO M CIYXKeOHAs JICATSIIEHOCTh

ITporoxon ot 17.04.2024r. Ne 5

O6cy>1<z[eHa Ha 3aceIaHuH METOJINYCCKOM KOMUCCHUH 110 POACTBCHHBIM HAIIPABJICHUAM U CIICIUATIBHOCTAM: HpOTOKOJ'I

r. XabapoBck
2024 r.



Buzuposanue PII/] 1151 ncnosiHeHUs1 B 04epeTHOM Y4eOGHOM roay

IIpencenarens MK PHC

2025 r.

Pabouast mporpaMma nepecMoTpeHa, obcyskiaeHa u og00peHa s

ucroiHeHus B 2025-2026 yueOHOM oy Ha 3aceqaHuu Kadeaphl
(x712) TamoskeHHOE TIPaBO M CITyKeOHast IeATeITBHOCTD

IIpotokon or 2025r1. Ne
3aB. kadenpoit bezoterkas .I1., KaH. IOpHI. HAYK

Busuposanue PII/] 1yis1 ncnosiHeHUs1 B 04epPeTHOM Y4eGHOM roay

Ipencenarens MK PHC

o 2026 .
Pabouas mporpamMmMa nepecMoTpeHa, 00Cyx/eHa U 0X00peHa Juis
ucroaaenus B 2026-2027 yueOHOM roy Ha 3aceIaHuu Kabeapsl
(x712) TamosxeHHOE MPABO U CIIY)KEOHAS JesITETbHOCTh

[Iporokon oT 2026 1. No
3as. xadenpoit besorenxas V.I1., kana. ropuj. Hayk

Busuposanue PII/I nJist ucno/iHeHUsI B 04epeIHOM Y4eOHOM roay

[Ipencenarens MK PHC

2027 r.

Pabouast mporpaMma nepecMoTpenHa, 00cykaeHa U 0100peHa s
ucnonHenus B 2027-2028 yuebHOM rofy Ha 3aceqaHuu Kadeapol
(x712) TamoxeHHOE MPaBo U CiiykeOHask AeITeTbHOCTD

[Iporokon oT 2027 1. N
3as. kadenpoit besorernxas V.I1., kana. ropuj. Hayk

Buzuposanue PII/I 1y ncnoiHeHUs B 04epelHOM Y4eOHOM roay

IIpencenarens MK PHC

2028 T.

Pabouast mporpamMma nepecMoTpeHa, 00CyXx/IeHa 1 0100peHa I
ucnoiHeHus B 2028-2029 yueGHOM rofy Ha 3acegaHui Kadeapol
(x712) TamoxxeHHOE MIPaBO U CITyKeOHast IeATETbHOCTD

IIpotokom ot 2028r. Ne
3ag. kadenpoii besoterkas W.I1., kaHz. ropun. Hayk



Pabouas nmporpaMma JUCHHUIIIAHBI I/IH(i)OpMaI.U/IOHHOG B3aUMOJICUCTBHE TaMOKEHHBIX OpraHoB

paspaborana B cootBercTBur ¢ ®I'OC, yTBEepKIeHHBIM npukazoM MuHHCTEpCTBa 00pa3oBaHus U Hayku Poccuiickoit
Oenepanuu ot 25.11.2020 Ne 1453

KBaJ'II/I(I)I/IKaI_II/ISI CIICHUAJTUCT TAMOXKEHHOI'O AeJj1a

dopma 00yueHust o4yHast

OBBEM JUCIUITIJIMHBI MOAYJIS) B 3AYETHBIX EJUHUIIAX C YKAZAHUEM KOJTMYECTBA
AKAJEMHUYECKHUX YACOB, BBITEJTEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIUXCA C
MPENOJIABATEJIEM (ITO BUJIAM YYEBHBIX 3AHATHIT) 1 HA CAMOCTOSITEJBHYIO PABOTY
OBYYAIOIIIUXCS

OO61mas Tpy10eMKOCTh 33ET

YacoB 1o yuyeGHOMY IUIaHy 108 Bubl KOHTpOJII B ceMecTpax:
B TOM YHCJIC: 9K3aMeHbl (cemecTp) 8
KOHTakTHasi paboTta 36
caMocTosITeNnbHas paboTta 36
4acoB Ha KOHTPOJIb 36

PacnpepeneHne 4yacoB AUCLUNIINHBI MO ceMecTpam (Kypcam)

Cemectp

(<Kypc>.<Cemec | 8 (4.2)
Tp Ha Kypce>) HUroro
Henens 16 5/6
Bun 3ansauit yi | PO | VIO PIT

[Ipakrudeckue 32 132 |32 |32
Kontpons 4 4 4 4
CaMOCTOSITETIHHO
1 paboThl
HUroro ayn. 32 132 |32 (32
KonTaxrHas 36 (36 |36 |36
pabota
Cawm. pabora 36 |36 |36 |36
Yacsl Ha 36 |36 |36 |36
KOHTPOITh
Hroro 108 | 108 | 108 | 108




1. AHHOTALYSI JUCUUILIMHBI (MO YJIST)

1.1 | IousATHE, CYIIHOCTD U 3Ha4YCHNE HH(OPMAIIMOHHOTO B3aMOICHCTBIS TaAMOXKEHHBIX OopraHoB. HampasneHus
HH()OPMAIIOHHOTO B3aUMO/AEHCTBHS TAMOXKEHHBIX OPTaHOB: BHYTPUTOCYIapCTBEHHOE U MEXKIOCY1apCTBEHHOE.
MeToMKH OLIEHKU YPOBHSI MH(POPMAMOHHOTO B3aNMOJICHCTBHS TaMOXXEHHBIX OpraHoB M yyacTHuKoB BD/I. Onenka
MeXaHH3Ma M COCTOSIHUSI HH)OPMAIIMOHHOTO B3aMMOICHCTBHS TAMOYKEHHBIX OpraHOB U y4acTHUKOB BOJI B PD.
IepcriekTBHBIE HANIPABIICHUS U TEHACHIIUH PA3BUTHS MEXaHU3Ma B3aUMOICHCTBHS TAMOXKCHHBIX OPTaHOB M yYaCTHUKOB
B3/1. AHanu3 OCHOBHBIX MEPOIPHUATHI MOBBIMIECHHS (P PEKTUBHOCTH MEXaHU3MAa B3aMMOICHCTBHUS TAMOKCHHBIX OPIaHOB
n ygactHHKOB BO/I. Opranusanus MeXrocy1apcTBeHHOTO HH(POPMAIHOHHOTO B3aHMOACHCTBIS MEX/TY TaMOKCHHBIMH
OpTraHaMH Pa3INIHBIX rOCyapcTB. [IpaBuiia peann3anuy MEXrocy1apcTBEHHOTO HH(POPMAIIIOHHOTO B3aNMOACHCTBHS.
MexanusMm «EnnHoe OKHO»: IOHSATHE, IIETH U 331a4l, HOPMAaTUBHO-TIpaBoBoe peryiupoBanue. Pekomennarmu CEOAKT
OOH kak ocHOBa co3anust MexannsMa «Exqnnoe okHo». [IpoGiieMsl co3nanus Mexanusma « EqnHoe OKHO» B
TaMOXeHHbIX opraHax Poccuiickoit @enepanuu, EBpasuiickoM OkoHoMudeckoM Corose. 3HaueHUE U COAECPIKaHUE
JIeTIOIPOU3BOACTBA B TAMOXEHHBIX opranax. OyHKIuN Aenonpous3soacTsa. HopMaruBHO — mpaBoBast 0a3a perynnpoBaHHs
JIeTIONPOU3BOCTBA B TAMOXEHHBIX OpraHax. JIOKyMeHThI U cucTeMa JOKYMEHTAIUU B TAMOXKEHHBIX OpraHax.
Kiraccnguxanms TOKyMEHTOB B TAMOXKEHHBIX opraHax. Tpe0oBaHHs K 0pOpMIICHHIO U 3aITOJTHEHHIO JTOKYMEHTOB.
IpaBuia MOATOTOBKH JOKYMEHTOB. JJOKyMEHTOO00POT B TaMOXKEHHBIX opraHax. CTaauu JOKyMEHTO000poTa.
Howmenknarypa gen. Peructpaiiust 1 KOHTPOIb UCTIONHEHUs TOKyMeHTOB. [TopsqoK XpaHeHUs! TOKYMEHTOB U UX
CHCTEMaTH3alus B TAMOKEHHBIX OpraHax. DKCIIEpTH3a LIEHHOCTH JOKyMEHTOB B TAMOKEHHBIX OpraHax. ApXHB
TaMO>KeHHOTO oprana. OpraHu3anys cIy>KObl JOKyMEHTalMOHHOTO 00eCIedeHIsI B TAMOYKEHHBIX opraHax. [IpaBa ciryxObl
JOKYMEHTAIIHOHHOTO 00ECIICUeHHUs U B3aUMOCBA3b C APYTUMH HOApa3eIeHHIMU TaAMOKEHHOTO OpPraHa.
Wnadopmarusanys 1 aBTOMaTU3aLus JeI0NPOU3BOACTBA B TAMOXKEHHBIX opranax. Oco6eHHOCTH UCTIONIb30BaHUS
9JIEKTPOHHOH, TeNerpadHoi, TereTaimHoN, PakCHMUITBHOM CBSI3H.

2. MECTO JUCHUIIJIMHBI (MOAYJISA) B CTPYKTYPE OBPA30BATEJIBHOU ITPOI'PAMMBbI

Ko nuciuminHer: | 51.0.09.02

2.1 | TpeGoBanus Kk npeaBapUTeIbLHOIl NOATOTOBKE 00y4aloLIerocs:

2.1.1| BBenenue B crieruaabHOCTh. OCHOBBI TAMOYKEHHOTI'O Aeia

2.1.2| lenoBble KOMMYHHUKAIIUU B YIPABICHIH IEPCOHAIOM B TAMOKEHHBIX OpPTraHax

2.1.3| OcHoBbl TamoOxkeHHOTO IpaBa Poccun

2.2 | JucuUMIUINHBI U IPAKTHKH, JJI51 KOTOPBIX OCBOEHHE JAHHOI TUCHUTINHBI (MOYJIs1) HEOOXOTUMO KaK
npeiIecTBYIOLIee:

2.2.1 | KoHTpaKThI U BHELIHETOPIOBask JOKYMEHTaLUs

2.2.2 | TamoXeHHOE IEKITaprpOBaHUE

2.2.3 | MexnyHapoIHOE TaMOXEHHOE COTPYJHUYECTBO

3. IEPEYEHD IINTAHUPYEMBIX PE3YJIbTATOB OBYYEHMS IO JUCHUIITIMHE (MO YJIIO),
COOTHECEHHBIX C IINTAHUPYEMBIMH PE3YJIbTATAMHA OCBOEHUS OBPA3OBATEJIBHOM ITPOT'PAMMBI

OIIK-2: CniocodeH ocyniecTBJIsATh ¢H0p, 00padOTKY, aHAIN3 JAHHBIX JJIs1 pelleHus NPogecCHOHAILHBIX 3a1a4,
HH(OPMHPOBAHUS OPTAHOB IOCY1apPCTBEHHOM BJACTH M 001eCTBA HA OCHOBe HH(OPMALMOHHON U OubIHOorpaduyeckoi
KYJBbTYPBI ¢ NPUMeHEeHHeM HH(OPMAIMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHIi H ¢ Y4€TOM OCHOBHBIX TPeOOBaHUIA
HH(OpManMOHHOH 0e30nmacHOCTH;

3HaTh:

OCHOBBI HOPMATHBHO-TIPABOBOTO PETyIMPOBAHIS UCIIOIB30BaHI HH(OpMAIK, HHPOPMAIMOHHO- KOMMYHHUKAIINOHHEIE
TEXHOJIOTHH PO(ecCHOHATBHOM cepbl, OCHOBHBIE TpeOoBaHUS MH()OPMALMOHHON 6€30MacHOCTH

YMeTh:

pelars CTaHIapTHHIE 3aAa41 MPOPECCHOHATBHOM IESITeNbHOCTH Ha OCHOBE MH(OPMALMOHHON M OUOIHorpadhuueckoi KyabTyphbl,
AHAJIM3UPOBATH JAAHHBIC JUIS pEIICHUs NPO(PECCHOHANBHBIX 3a/1ad U BOIPOCOB
nH(pOpMHUPOBAHHA

Baanernb:

HaBBIKaMH cOopa 1 00paboTki HH(OpMAIH, HaBEIKAMU padOTHI ¢ KOH(UACHIHATEHON HH(pOPMaHe, METOIaMH U CIIoco0aMu
3alUTel HH(QOpPMAIMU B IpodeccuoHambHON chepe ¢ mpruMeHeHneM HHPOPMAIOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHI

IIK-13: I'oTOB K COTPYAHUYECTBY € TAMOKEHHBIMH OPIaHAMHU HHOCTPAHHBIX rOCY1apCcTB

3HaTh:

(hopMBI ¥ BUABI MEXIYHApPOJHOTO TAMOXEHHOTO COTPYAHUUECTBA; TAMOXKEHHBIE OPTaHbl 3apyOeKHBIX CTPaH

YMeTh:

OCYLIECTBIIATH B3aHMOL[eI71CTBHe C TaMOKCHHBIMU OpraHaM HHOCTPAHHBIX TOCYAapCTB

Baanernb:

HaBBIKaMU COTPYAHNYCCTBA C TAMOKEHHBIMU OpraHaMy MHOCTPAHHBIX TOCY1apCTB




OIIK-6: Cnioco0eH NoHUMATh NPUHIUIIBLI PA00ThI COBPEMEHHBIX HH()OPMALIMOHHBIX TEXHOIOTHI U HCI0JIb30BATh UX JIsI
peleHns 3a1a4 NpodeccHOHATbHOI JesTeJbHOCTH.

3HaTh:

HIPUHIUITEI PAOOTHI COBPEMEHHBIX HH(OPMAMOHHBIX TEXHOIOTHH

YMmeTh:

TIOHMMATh TIPHHIAITEI pa0OTHI COBPEMEHHBIX MH()OPMAITIOHHBIX TEXHOIOTHI

Baanern:

HaBbIKaMH UCITOJIb30BaHHs IIPUHIHUIIOB pa6OTBI COBPCMCHHBIX I/IH(l)OpMaHI/IOHHBIX TEXHOJIOTUH I pCIICHUS 3a1a49
podecCHOHANLHON IeATETLHOCTH

4. COAEP KAHUE JUCHUIIJIMHBI (MOAYJISA), CTPYKTYPUPOBAHHOE 11O TEMAM (PA3JEJAM) C YKAZAHUEM
OTBEJIEHHOI'O HA HUX KOJIMYECTBA AKAJIJEMUYECKHX YACOB M BUJ0B YUEBHBIX 3AHATHI

Kon HaunmeHoBaHue pa3ienoB U TeM /BHJ Cemectp Komneren- Hure
Yacos Jlutepartypa IIpumeuyanue
3aHATHUSA 3aHATHA/ / Kypc 197071 paKT.

Paznen 1. [IpakTnyeckne 3aHATHSA

1.1 ITonsrtue, CymHOCTb U 3HaYE€HUE 8 2 IIK-13 JI1.1J12.1 0
HH()OPMAIMOHHOTO B3aNMOACHCTBHA 2.2
TaMO>KEHHBIX opraHoB. Hanpasnenus JI2.3J13.1
NH(OPMALMOHHOTO B3aUMOJICHCTBHS €|

TaMOKEHHBIX OPTaHOB:
BHYTPHUTOCYIapCTBEHHOEC U
Mexrocynapcteentoe. /IIp/

1.2 MeToauKK OIIEHKH YPOBHSI 8 2 TIK-13 JIL.1J12.1 0
HHOOPMAIMOHHOTO B3aNMOACHCTBHA 2.2
TaMOYKECHHBIX OPTraHOB U Y4aCTHUKOB J12.3J13.1
BO/JI. Ouenka MexaHu3Ma U COCTOSIHUS 21

HHOOPMAITHOHHOTO B3aHMOACHCTBHS
TaMO>KEHHBIX OPTaHOB U yyacTHUKOB BOJ]

B PD. /TIp/

1.3 [lepcniekTuBHBIE HANIPABICHUS U 8 2 IK-13 JI.1J12.1 0
TEHJCHIINW PAa3BUTHSI MEXaHU3Ma J12.2
B3aUMOJICHCTBUS TAMOKEHHBIX OPTraHOB U J12.3J13.1
yuacTHuKOB BOJI. AHanmu3 OCHOBHBIX €|

MEPOIPHUSTHH MOBBIIICHHS

3¢ (HEKTUBHOCTH MEXaHU3Ma
B3aUMOJICHCTBHS TAMOKEHHBIX OPTaHOB U
yuactHukoB BO/I. /Tp/

14 Opranu3zanys MeXrocy1apCcTBEHHOTO 8 2 TIK-13 JI1.1J12.1 0
HHPOPMAITHOHHOTO B3aHMOACHCTBHS 2.2
MEXIy TAMOKEHHBIMU OpPTaHAMH J12.3J13.1
pa3nUuHBIX rocynapcts. [IpaBuia 21
peanusay MeXXrocy1apCTBEHHOTO
HHPOPMAIHOHHOTO
B3aumozericTaus. /I1p/

1.5 Mexannsm «EquHoe OKHOY: IOHSATHE, 8 2 TIK-13 JI1.1J12.1 0
LeITH U 337241, HOPMaTUBHO-IIPaBOBOE 2.2
perynupoBanue. PexkomeHnnanuu JI2.3J13.1
CE®AKT OOH kak 0OCHOBa CO3JJaHUS €|

mexanm3ma «EnnHoe okao». [IpoGnemsl
co3laHusl Mexanusma «EquHoe okHO» B
TaMO>KEHHBIX opra”ax Poccuiickoi
®enepauuu, EBpasuiickom
OxonomuyeckoM Corose. /TIp/




1.6

3HaueHue U CoJIeprKaHue
JeTONPOU3BOICTBA B TAMOKEHHBIX
oprasax. TamoxeHHOe
JIEIIOIIPOU3BOJCTBO KaK OTPAXKECHUE
CHCTEMBI U TEXHOJIOTHHU YIPaBIEeHUS
JEATENbHOCTBIO TAMOYKEHHBIX OPIaHOB.
WHdopmaImoHHbIe IPOIIecCH — OCHOBA
mporecca pa3paboTKH U pearn3aliu
YIIPaBIEHYECKOTO PEIICHHUS.
Heob6xoanMocTh TOKyMEHTHPOBaHUS
YIPaBIEHYECKUX PEIICHUH.
HnadopmaliioHHbIe pecypebl Kak
HKOHOMMYECKAs! KATErOpHsl, MPEANOChIIKA
0a3bI 3HAHWN OPraHU3AINHN, 3AJI0T
KOHKYPEHTHOTO MPEHMyIIeCcTBa.
IIpaBoBOi peskuM HHPOPMAITHOHHBIX
pecypcoB. MH(bopMannoHHas KyIbTypa
TaMOXXEHHBIX opraHoB. Mabopmarms u
HH()OPMALMOHHBIA KOHTYP OPraHU3aLlUH.
Vipasienne HHGOPMAITMOHHBIMU
pecypcamMu — OHO U3 OCHOBHBIX
HAaIpaBJICHUI! IeATEIbHOCTH B
TaMOXKEHHBIX opraHax. Poib u 3HaueHne
JIENIONIPOU3BOJICTBA B IIPOLIECCE CO3AAHUS
KOPIIOPATHBHBIX HH()OPMAITOHHBIX
cucrem. /ITp/

IK-13

J1.1J12.1
2.2
JI2.3J13.1
€|

1.7

OyHKUUY 1eTONPOU3BOICTBA. JJoKyMeHT
KaK UCTOYHUK U HOCUTENb UH(POPMAIIHH.
JIBuxeHue 10KyMEeHTHPYeMOi
“HGPOPMAIUH B CHCTEMaX yIPaBJICHUS U
€€ XapaKTepUCTUKA B 3aBUCMOCTH OT
ypoBHs 00paboTku. CBOMCTBa
HH(pOpPMAIIH, COJepIKaIIeiics B
JIOKyMeHTax. BiusHue cBoiicTB
“H(POPMAITUH Ha KAYeCTBO MPUHUMAEMBIX
yTpaBiieH4eckux pemernii. /I1p/

IK-13

J1.1J12.1
2.2
J12.3J13.1
€|




1.8

HopmarusHo — mpaBoBast 6a3a
peryaupoBaHusl JeIONPOU3BOICTBA B
TaMO>KEHHBIX opranax. HopmaTuBHO-
MeTouueckas 06a3a JOKyMEHTAIIOHHOTO
oOecrieuenust ynpasieHus B PO.
OCHOBHEBIC TIOHSTHS B cepe
JIOKYMEHTAIIHOHHOTO 00ecTIeueHUs
ynpasienusi. HopmMaTuBHO-MeTOIMUECKOe
obecrieyeHue IeNIONPOU3BOJICTBA.
Cucrema rocyaapCTBEHHBIX OPTaHOB
yIIpaBJIeHUs TOKyMEHTaluel B
Poccuiickoit ®denepaunu.
3aKOoHOaTeNIbHOE PeryIupOBaHIe
nenonpou3BoacTsa B Poccuiickoit
®enepaunu. HanmonanbsHble cTaHAapTh B
00JIaCTH JOKYMEHTAIIMOHHOTO
obecriedeHNs yIIPaBICHUS.
MexayHapoaHbIe CTaHIAPTHI IO
Jenonpou3BoaCcTBY. Kimaccuduraropsl
TEXHUKO-3KOHOMUYECKON M COLUAIbHON
nHpopMmarH. Metoamyeckas 1 yaeOHas
JUTEpaTypa 1o JeNONPOU3BOJICTBY U
apxuBHOMY neny. [Tonsitue — TepMuH —
neduauTEs. OONIHe TOHATHS,
HCIIONIb3yeMBbIE B JIETIOIIPOM3BOICTBE.
[onsaTus, ncnonb3yemble Ipu
JokyMeHTupoBaHuu. [Tonsrus,
HCIIONIb3yeMBbIe TIPH OPTaHU3aIiH paboTHI
¢ nokymeHTaMu. [TOHATHS, UCTIONB3yeMbIe
[P XpaHEHUU U YUeTe apXUBHBIX
JIOKyMeHTOB. [TOHATHSI, UCTIONB3yeMbIC B
nesitenbHoCTH apxuBa. /IIp/

IK-13

J1.1J12.1
2.2
JI2.3J13.1
€|




1.9

JIOKyMEeHTEHI U CCTeMa JOKYMEHTAIUH B
TaMOXXEHHBIX opraHax. Knaccudukarms
JOKYMEHTOB B TAMO)KCHHBIX OpTaHax.
JIOKyMEeHT Kak UCTOUYHHK M HOCUTEIb
nHpopmaruy. OyHKIUN JOKYMEHTa,
HCIOJb3YEMBIE B AEATEILHOCTH
TaMO>X€HHbIX TaMo>keHHOE
JIeTOIPOU3BOACTBO KaK OTPaKEHHUE
CUCTEMBI U TEXHOJIOTHH YIIPABICHUS
JeATeTIbHOCTHIO TAMOXKEHHBIX OPTaHOB.
HHdopmaIimoHHbIe TPOIIECCH — OCHOBA
nporecca pa3paboTKi U peanu3alniu
YIPaBIEHYECKOTO PEIICHUS.
Heob6xoanMocTs TOKyMEHTHPOBaHUS
YIPaBICHYECKUX PELICHHUH.
HHdopMmalioHHbIe pecypehl Kak
9KOHOMHYECKas KaTeropHs, MPEAIIOCHIIKA
0a3bl 3HaHWI OPTaHHU3AIIH, 3AJI0T
KOHKYPEHTHOT'O IPEUMYIIECTBA.
JIOKyMEHTHUPOBaHUE yNIPABICHYECKON U
HMHOU IIPOU3BOACTBEHHON JEATEILHOCTH
TaMOXXEHHBIX OPTaHOB; 0COOCHHOCTH
oopmIIeHUS TOKYMEHTOB,
HCIIONIB3yEMBIX B MEXITyHAPOIHOMH
MIPAKTUKE BHEIIHEAKOHOMHYECKOU
nesirenbHocTH. [IpaBoBoe oOecrieuenue
rpouecca JOKyMEHTHPOBaHUS; CHCTEMBbI
JIOKyMeHTauu opratos. [IpaBoBoit
PpeXuM HH(POPMALMOHHBIX PECYPCOB.
HudopmarmionHast KyibTypa
TaMOXXEHHBIX opraHoB. MHbopmarms u
HH(OOPMAIMOHHEIA KOHTYP OpTaHU3aIliH.
VYnpasnenue HHGOPMALMOHHBIMU
pecypcaMu — OJIHO U3 OCHOBHBIX
HaIpaBJICHUH IeATeIbHOCTH B
TaMOXXEHHBIX OpraHax. Poib u 3HaueHne
JIENIOTIPOU3BOJICTBA B IIPOLIECCE CO3AAHUS
KOPIIOPAaTHBHBIX HH()OPMAITOHHBIX
cucteM. JIOKyMEHT Kak HCTOYHHK H
Hocutenbs nHpopMauuu. OyHKINU U
CBOMCTBa JOKyMeHTa. J[BrkeHre
JOKYMEHTHpyeMOoil HHpOpMauy B
CHCTEeMax yNpPaBJICHUS U €€
XapaKkTepUCTUKa B 3aBUCUMOCTH OT
ypoBHs 00paboTku. CBOMCTBA
nH(pOPMAIIH, COJepIKaIIeiics B
JIOKyMeHTax. BinusiHue cBoiicTB
HHGOpPMAIIH Ha Ka9ECTBO IIPHHUMAEMBIX
yIpaBiieHYeckux permennit. /TIp/

IK-13

J1.1J12.1
2.2
JI2.3J13.1
€|




1.10

TpeboBanus k opopMICHUIO U
3aI0JIHCHUIO JOKYMEHTOB. [IpaBuia
ITOJTOTOBKH JOKYMEHTOB. OpraHu3aIis
paboThI ¢ JOKYMEHTaMHU B TAMOYKEHHBIX
OpraHax; JOKyYMEHTAIbHbIC
HHPOPMATMOHHO—TIPABOBEIE CHCTEMEI;
ocobeHHOCTH. OCOOEHHOCTH MOATOTOBKH
1 0(hOpMITEHUSI OTIIENbHBIX BUIOB
JOKYMEHTOB B TAMO)KCHHBIX OpraHax.
JloKkyMeHTanus TAMO>KEeHHBIX OPT'aHOB.
Bnanku noxymeHToB. COCTaB PEKBU3UTOB
nokymeHToB. [IpaBuia odopmiieHus
PEKBH3HUTOB TOKYMEHTOB. TpeboBaHus K
JOKYMEHTaM, M3TOTOBIISIEMBIM C
TIOMOIIIBIO NIEYaTAIOIINX YCTPOICTB.
KomnupoBanue(tupaxupoBaHue)
nokyMeHTOB. Kirtoun k Tectam st
caMOKOHTpos1. OCHOBHas IUTEpaTypa.
JlononHurenbHas nureparypa.
HopwmatuBHbIe IpaBoBbIC akThl. basbr
JTAHHBIX, HTH(QOPMAIIOHHO-CIIPABOYHBIC 1
MIOMCKOBBIE UHTEPHET-CUCTEMBI.
OCoOCHHOCTH OATOTOBKU B 0()OPMIICHUS
MIPUKA30B ¥ PACTIOPSHKEHUH.
OcoOeHHOCTH TOATOTOBKU B 0()OPMIICHUS
TI0JIOKEHUH, PaBUJI, UHCTPYKLUIL.
[oaroroBka u 0popMICHHE COBMECTHBIX
JIOKyMeHTOB. OCOOEHHOCTH ITOATOTOBKU H
odopmienust mpotokosoB. OcobeHHOCTH
MTOJITOTOBKH U O(OPMIICHHUS CITYKEOHBIX
nuceM. OcoOeHHOCTH 0POPMIICHUS aKTOB,
noBepeHHocTelH. OcoOEHHOCTH
odopmMIIeHHUS 3aMMCOK (IOKIAIHBIX,
CITYy)KEOHBIX, 00BSICHUTEIBHBIX ).
OcobeHHOCTH 0OPMIICHUS TEIETPaMM,
TeneTanorpamm, (hakcorpamm,
teneponorpamm. /IIp/
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JloKyMeHTO00O0pOT B TAMOKEHHBIX
opranax. Ctagnu JOKyMeHT0000poTa.
Oprannzanus T0KyMEHTo000poTa 1
HCIIOJIHEHUS JIOKYMEHTOB B TAMOKEHHBIX
oprasax. ABTOMaru3anus
JIEIIOTIPON3BO/ICTBA B TAMOXKCHHBIX
opranax. Opranu3zanus
JOKyMeHTOooOopoTa. OpraHu3aris
JIOCTaBKH, 00pabOTKH U epetadn
MTOCTYTAIOIINX TOKYMEHTOB. Pernctpartis
OTIPABISIEMBIX JOKyMeHTOB. OTIIpaBKa
JIOKyMeHTOB. [Ipoxoxxnenue u
perucrpanys BHyTPEHHHUX JIOKYMEHTOB.
OCoOCHHOCTH UCIIOTHEHUS U yIeT
KOJMYeCTBa JOKyMeHTOB. KoHTposb
UCIIOJHEHUS T0OKyMeHTOB. OpraHusanus
paboTHI ¢ TOKyMEHTaMH B CTPYKTYPHBIX
Topa3eNIeHUsIX. ABTOMaTH3aus
JIeIIONIPON3BO/ICTBA B TAMOXKEHHBIX
OpraHax Kak OTPa)XCHHE
COBEPIICHCTBOBAHMS TAMOKEHHOT'O
anqMUHUCTpUpOBaHus. OCHOBHBIE
MIPUHIMIIB aBTOMATH3aLUH B chepe
JOKYMEHTAIIHOHHOTO 00ecTIeueHUs
YIIPaBJICHHUS JesTENbHOCTH TaMOYKEHHBIX
OpraHoB U IIPOrpaMMHOE oOecreyeHue.
DJIeMEHTBI U CHCTEMBI JIEKTPOHHOTO
JIOKYMEHTO000pOTa, HX BO3MOXKHOCTH.
ITpyMeHeHne CUCTEMBI AJIEKTPOHHOTO
JOKyMEHTOO00POTa B TAMOKEHHBIX
opraHax. ABTOMaTH3MpPOBaHHAs
00paboTKa TOKyMEHTOB B TAMO>KEHHBIX
opraHax. Perucrpanust J0KyMeHTOB —
OCHOBHasl (DyHKIHUSI CHCTEMBI
IIEKTPOHHOTO IOKYMEHTO000pOTA.
OcobenHOCTH PabOTHI C ANEKTPOHHBIMH
noxkymentamu. /TIp/
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1.12

Howmenknarypa nen. Peructpauus u
KOHTPOJIb UCIIOJTHEHHS TOKyMEHTOB.
Perucrpanus 1 KOHTPOIIb UCTIOTHEHUS
JOKyMeHTOB. ITopsinok XpaHeHus
JOKYMEHTOB U MX CHCTEeMaTH3alHs B
TaMO>KEHHBIX OpraHax. JKCIIepTu3a
LEHHOCTH JIOKyMEHTOB B TAMOXEHHBIX
opraHax. PazpaboTka u BefieHHe
HOMEHKIATypHI fies. @opMHupoBaHUE 1
odopmienue aen. OpraHuzanus
OIEPaTUBHOTO XPaHEHHs JOKyMEHTOB.
Opranuzanys MPOBEICHUS IKCIEPTH3BI
LIEHHOCTU JOKYMEHTOB. ITopsnok
MIPOBEAEHHS KCIIEPTU3BI LIEHHOCTH
J0KyMeHTOB. OopMIICHHE Pe3yIbTaToOB
9KCIEPTH3BI IIEHHOCTH JIOKYMEHTOB.
CocrasieHue u 0(hOpMIICHUE OMHCEH.
KommnekroBaHue apXxuBa TaMO>KEHHOTO
oprasa. CocTtaB TOKyMEHTOB, TOATOTOBKA
1 TIOPSI/IOK UX TIepelady B apXHB
Tamo)keHHOTO oprana. /I1p/
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1.13

Ilopsnok XpaHeHUs! JOKyMEHTOB U UX
CHCTEMATU3aLUsl B TAMOKEHHBIX OpPraHax.
OGecreueHne COXpaHHOCTH JIOKYMEHTOB
apXuBa TaMOXKCHHOTO oprana. Cucrema
Mep obecTieueHus! COXPaHHOCTH
JIOKyMEeHTOB. TpeOoBaHMS K 3[aHUSAM U
MIOMEIIEHUAM apX1Ba TAMOXKEHHOIO
oprasa. Pexxumel XxpaHeHHs JJOKYMEHTOB.
Pa3menienue 10KyMeHTOB B
apxuBoxpanuuile. [Topsnok Belgaun nen
13 apXKBa TaMOXEHHOI'O OpraHa.
IIpoBepka HaIMYMS U COCTOSHUSA
JOKyMEHTOB U €. Opranusanus padoTsl
apXxMBa TaMO>XEHHOI'O OpraHa.
JloKyMeHTaIbHbIA 1 apXUBHBIA (OH/IBI
TaMoXeHHoro oprana. Onpezenenue
(hOHIOBO PUHAUICKHOCTH apXUBHBIX
JIOKYMEHTOB U 00pa30BaHNE apXUBHOTO
¢dounpa. /[p/
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1.14

DKcrnepTr3a HEHHOCTH JOKYMEHTOB B
TaMOXXCHHBIX OpraHax. ApXUB
TaMoKeHHOro oprana. [Topsamox
MIPOBEIEHHS SKCIIEPTU3BI [IEHHOCTH
JIOKyMEHTOB B TAMO>KCHHOM OPI'aHE;
KITacCH(UKAIIS CPEICTB OPTTEXHUKU U
UX OCHOBHBIE XapaKTEPHUCTHKH;
0COOEHHOCTH UCTIOJIb30BAHUS
JIIEKTPOHHOH, TenerpadHoH,
TeNeTalITHOM, (PaKCHMIIBHON CBS3H.
Opranu3zanus paboThl ¢ JOKYMEHTaMHu B
nenornpousBojcTee. Opranuzanuu
paboTHI ¢ HEKOTOPHIMH BHIAMHU
JOKYMEHTOB; HH(popMaTH3amms B chepe
JOKYMEHTAIIHOHHOTO 00eCTIeueHHUs
YIIpaBIICHNS; HOMEHKIIATypa JIell.
OcoberHOCTH PabOTHI C OOpaAICHUSIMA
rpaxaad B @TC Poccun u TaMOXKEHHBIX
opranax P®. Pa3paboTka u BeneHue
HOMEHKIATypHI fies. @opMHupoBaHUE 1
odopmienue aen. OpraHuzanus
OTIEPAaTHUBHOT'O XPaHEHUs JOKyMEHTOB.
Opranuzanys MPOBEJCHUS IKCIEPTH3BI
LIEHHOCTU AOKYMEHTOB. ITopsnok
MIPOBEIEHHS SKCIIEPTU3BI [IEHHOCTH
nokymeHToB. OopMiieHHe pe3ysibTaToB
9KCIEPTH3HI IIEHHOCTH JIOKYMEHTOB.
CocrasieHue u 0(hOpMIICHUE OMHICEH.
KommnekroBanue apxruBa TaMOKEHHOTO
oprara. CocTaB TOKyMEHTOB, TOATOTOBKA
1 TIOPSI/IOK UX TIepelady B apXHB
TaMO>KeHHOTO oprana. [Topsiiok paboTsl ¢
obparmenusimMu rpaxnan B ®TC Poccun u
TaMO>XEHHBIX opranax Poccuiickoi
Denepannu. [Ipuem, peructparus u
paccMoTpeHHe 00pallleHHi TpaXkIaH B
OTC Poccuu. Ilpuem, peructpauus u
paccMoTpeHue oOpalieHuil rpaxaaH B
TaMO>KEHHBIX opranax. Hampasnenue
oTBeTa Ha oOpaieHue rpaxaan B DTC
Poccun u TamokeHHBIE OpraHbl. JIMaHbIi
npueM rpaxaad. OcoOCHHOCTH TOpsAAKa U
CPOKU PaCCMOTPEHHUS 3asIBICHUN TpaXIaH
B CIIy4ac 00’KaJOBaHHS UMH PEIICHUS,
nercTBys (0e3eCTBIS) TAMOKEHHBIX
OpraHoB M UX JOJDKHOCTHBIX Jinil. /TTp/
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1.15 Opranuzanus ciIyx0sl IK-13 J1.1J12.1
JOKYMEHTAIIHOHHOTO 00eCIICUeHHs B 2.2
TaMOXXEHHBIX opraHax. [IpaBa ciryx0b1 JI2.3J13.1
JIOKyMEHTAI[IOHHOTO 00eCTieYeHUsT U 91
B3aUMOCBSI3b C JPYTUMH
NOJPa3AENCHUIMHI TaMOXKEHHOI'O OpraHa.

Wudpopmaruzanus 1 aBTOMaTH3AIAS
JIENOTIPOU3BOJICTBA B TAMOKEHHBIX
opranax. OCOOCHHOCTH UCIIOIb30BaHHS
JIIEKTPOHHOH, TenerpadHoH,
TeNeTalTHOM, (aKCHMHIIBHON

cszu. /Ilp/

Paznen 2. CamocTosiTe/ibHasi padoTa

2.1 [onsaTue, CymHOCTb U 3HaUE€HHUE TIK-13 JI1.1J12.1
HH(POPMAITMOHHOTO B3aUMOICHCTBUS J12.2
TaMO>XEHHBIX opraHoB. Hanpasnenus J12.3J13.1
HH()OPMAIOHHOTO B3aUMOAEHCTBHSA €|
TaMO>KEHHBIX OPTaHOB:

BHYTPHUTOCYIapCTBEHHOE
Mexrocyaapctsennoe. /Cp/

2.2 MeToauku OLIeHKU YPOBHS IK-13 JI.1J12.1
UH()OPMAITMOHHOTO B3aMMOJICHCTBUS J12.2
TaMO>KEHHBIX OPTaHOB U yYaCTHUKOB JI2.3713.1
B3/JI. Onenka mexannu3ma v COCTOSTHUS 21
MH(POPMAITUOHHOTO B3aUMOIEHCTBUS
TaMO>KEHHBIX OPTaHOB U yyacTHUKOB BOJ]

B P®. /Cp/

2.3 IlepciekTuBHBIC HaNpaBIeHUS U TIK-13 JI1.1J12.1
TEHJCHLIUU Pa3BUTUS MEXaHU3Ma J12.2
B3aMMO/ICHCTBHUS TAMOKEHHBIX OPT'aHOB U JI12.3J13.1
yuacTHUKOB BOJI. AHanu3 oCHOBHBIX €]
MEpPOTPHUAITUHN TTOBBIIIEHUS
3¢ (EKTUBHOCTH MEXaHU3Ma
B3aUMOJICUCTBHSL TAMOKEHHBIX OPTraHoB U
yaactHrkoB BO/I. /Cp/

2.4 Oprasu3aiyst MeXrocyJJapcTBEHHOTO TIK-13 JI1.1J12.1
MH(POPMAITMOHHOTO B3aUMOIEHCTBUS 2.2
MEXJ1y TAMOKEHHBIMHU OpTaHaMH JI2.3J13.1
pasnuuHbIX rocynapcts. [Ipasua o1
peanu3anui MeXrocyaapCTBEHHOTO
HH(POPMALTIOHHOTO
B3aumoeiicTaus. /Cp/

2.5 Mexanusm «ExuHOE OKHOY: TTOHATHE, TIK-13 JI1.1J12.1
LIEJIN ¥ 337ja4¥, HOPMATUBHO-IIPABOBOE J12.2
perynupoBanue. PexomeHaanuu JI2.3J13.1
CE®DAKT OOH kak ocHOBa co3/1aHus 31

MexaHu3Ma «EnuHoe okHOY. [TpobeMsr
co3nanus Mexanusma «EquHoe OKHO» B
TaMO>XEHHBIX opranax Poccuiickoit
®Oenepanuu, EBpazuiickom
OxonomuyeckoMm Coroze. /Cp/




2.6

3HaueHue U CoJIeprKaHue
JeTONPOU3BOICTBA B TAMOKEHHBIX
oprasax. TamoxeHHOe
JIEIIOIIPOU3BOJCTBO KaK OTPAXKECHUE
CHCTEMBI U TEXHOJIOTHHU YIPaBIEeHUS
JEATENbHOCTBIO TAMOYKEHHBIX OPIaHOB.
WHdopmaImoHHbIe IPOIIecCH — OCHOBA
mporecca pa3paboTKH U pearn3aliu
YIIPaBIEHYECKOTO PEIICHHUS.
Heob6xoanMocTh TOKyMEHTHPOBaHUS
YIPaBIEHYECKUX PEIICHUH.
HnadopmaliioHHbIe pecypebl Kak
HKOHOMMYECKAs! KATErOpHsl, MPEANOChIIKA
0a3bI 3HAHWN OPraHU3AINHN, 3AJI0T
KOHKYPEHTHOTO MPEHMyIIeCcTBa.
IIpaBoBOi peskuM HHPOPMAITHOHHBIX
pecypcoB. MH(bopMannoHHas KyIbTypa
TaMOXXEHHBIX opraHoB. Mabopmarms u
HH()OPMALMOHHBIA KOHTYP OPraHU3aLlUH.
Vipasienne HHGOPMAITMOHHBIMU
pecypcamMu — OHO U3 OCHOBHBIX
HAaIpaBJICHUI! IeATEIbHOCTH B
TaMOXKEHHBIX opraHax. Poib u 3HaueHne
JIENIONIPOU3BOJICTBA B IIPOLIECCE CO3AAHUS
KOPIIOPATHBHBIX HH()OPMAITOHHBIX
cucrem. /Cp/
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2.7

OyHKUUY 1eTONPOU3BOICTBA. JJoKyMeHT
KaK UCTOYHUK U HOCUTENb UH(POPMAIIHH.
JIBuxeHue 10KyMEeHTHPYeMOi
“HGPOPMAIUH B CHCTEMaX yIPaBJICHUS U
€€ XapaKTepUCTUKA B 3aBUCMOCTH OT
ypoBHs 00paboTku. CBOMCTBa
HH(pOpPMAIIH, COJepIKaIIeiics B
JIOKyMeHTax. BiusHue cBoiicTB
“H(POPMAITUH Ha KAYeCTBO MPUHUMAEMBIX
yTpaBiieHYeckuX pemennii. /Cp/
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2.8

HopmarusHo — mpaBoBast 6a3a
peryaupoBaHusl JeIONPOU3BOICTBA B
TaMO>KEHHBIX opranax. HopmaTuBHO-
MeTouueckas 06a3a JOKyMEHTAIIOHHOTO
oOecrieuenust ynpasieHus B PO.
OCHOBHEBIC TIOHSTHS B cepe
JIOKYMEHTAIIHOHHOTO 00ecTIeueHUs
ynpasienusi. HopmMaTuBHO-MeTOIMUECKOe
obecrieyeHue IeNIONPOU3BOJICTBA.
Cucrema rocyaapCTBEHHBIX OPTaHOB
yIIpaBJIeHUs TOKyMEHTaluel B
Poccuiickoit ®denepaunu.
3aKOoHOaTeNIbHOE PeryIupOBaHIe
nenonpou3BoacTsa B Poccuiickoit
®enepaunu. HanmonanbsHble cTaHAapTh B
00JIaCTH JOKYMEHTAIIMOHHOTO
obecriedeHNs yIIPaBICHUS.
MexayHapoaHbIe CTaHIAPTHI IO
Jenonpou3BoaCcTBY. Kimaccuduraropsl
TEXHUKO-3KOHOMUYECKON M COLUAIbHON
nHpopMmarH. Metoamyeckas 1 yaeOHas
JUTEpaTypa 1o JeNONPOU3BOJICTBY U
apxuBHOMY neny. [Tonsitue — TepMuH —
neduauTEs. OONIHe TOHATHS,
HCIIONIb3yeMBbIE B JIETIOIIPOM3BOICTBE.
[onsaTus, ncnonb3yemble Ipu
JokyMeHTupoBaHuu. [Tonsrus,
HCIIONIb3yeMBbIe TIPH OPTaHU3aIiH paboTHI
¢ nokymeHTaMu. [TOHATHS, UCTIONB3yeMbIe
[P XpaHEHUU U YUeTe apXUBHBIX
JIOKyMeHTOB. [TOHATHSI, UCTIONB3yeMbIC B
nesitenbHoCTH apxuBa. /Cp/
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29

JIOKyMEeHTEHI U CCTeMa JOKYMEHTAIUH B
TaMOXXEHHBIX opraHax. Knaccudukarms
JOKYMEHTOB B TAMO)KCHHBIX OpTaHax.
JIOKyMEeHT Kak UCTOUYHHK M HOCUTEIb
nHpopmaruy. OyHKIUN JOKYMEHTa,
HCIOJb3YEMBIE B AEATEILHOCTH
TaMO>X€HHbIX TaMo>keHHOE
JIeTOIPOU3BOACTBO KaK OTPaKEHHUE
CUCTEMBI U TEXHOJIOTHH YIIPABICHUS
JeATeTIbHOCTHIO TAMOXKEHHBIX OPTaHOB.
HHdopmaIimoHHbIe TPOIIECCH — OCHOBA
nporecca pa3paboTKi U peanu3alniu
YIPaBIEHYECKOTO PEIICHUS.
Heob6xoanMocTs TOKyMEHTHPOBaHUS
YIPaBICHYECKUX PELICHHUH.
HHdopMmalioHHbIe pecypehl Kak
9KOHOMHYECKas KaTeropHs, MPEAIIOCHIIKA
0a3bl 3HaHWI OPTaHHU3AIIH, 3AJI0T
KOHKYPEHTHOT'O IPEUMYIIECTBA.
JIOKyMEHTHUPOBaHUE yNIPABICHYECKON U
HMHOU IIPOU3BOACTBEHHON JEATEILHOCTH
TaMOXXEHHBIX OPTaHOB; 0COOCHHOCTH
oopmIIeHUS TOKYMEHTOB,
HCIIONIB3yEMBIX B MEXITyHAPOIHOMH
MIPAKTUKE BHEIIHEAKOHOMHYECKOU
nesirenbHocTH. [IpaBoBoe oOecrieuenue
rpouecca JOKyMEHTHPOBaHUS; CHCTEMBbI
JIOKyMeHTauu opratos. [IpaBoBoit
PpeXuM HH(POPMALMOHHBIX PECYPCOB.
HudopmarmionHast KyibTypa
TaMOXXEHHBIX opraHoB. MHbopmarms u
HH(OOPMAIMOHHEIA KOHTYP OpTaHU3aIliH.
VYnpasnenue HHGOPMALMOHHBIMU
pecypcaMu — OJIHO U3 OCHOBHBIX
HaIpaBJICHUH IeATeIbHOCTH B
TaMOXXEHHBIX OpraHax. Poib u 3HaueHne
JIENIOTIPOU3BOJICTBA B IIPOLIECCE CO3AAHUS
KOPIIOPAaTHBHBIX HH()OPMAITOHHBIX
cucteM. JIOKyMEHT Kak HCTOYHHK H
Hocutenbs nHpopMauuu. OyHKINU U
CBOMCTBa JOKyMeHTa. J[BrkeHre
JOKYMEHTHpyeMOoil HHpOpMauy B
CHCTEeMax yNpPaBJICHUS U €€
XapaKkTepUCTUKa B 3aBUCUMOCTH OT
ypoBHs 00paboTku. CBOMCTBA
nH(pOPMAIIH, COJepIKaIIeiics B
JIOKyMeHTax. BinusiHue cBoiicTB
HHGOpPMAIIH Ha Ka9ECTBO IIPHHUMAEMBIX
yIIpaBlieHYecKuX pemmennii. /Cp/
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2.10

TpeboBanus k opopMICHUIO U
3aI0JIHCHUIO JOKYMEHTOB. [IpaBuia
ITOJTOTOBKH JOKYMEHTOB. OpraHu3aIis
paboThI ¢ JOKYMEHTaMHU B TAMOYKEHHBIX
OpraHax; JOKyYMEHTAIbHbIC
HHPOPMATMOHHO—TIPABOBEIE CHCTEMEI;
ocobeHHOCTH. OCOOEHHOCTH MOATOTOBKH
1 0(hOpMITEHUSI OTIIENbHBIX BUIOB
JOKYMEHTOB B TAMO)KCHHBIX OpraHax.
JloKkyMeHTanus TAMO>KEeHHBIX OPT'aHOB.
Bnanku noxymeHToB. COCTaB PEKBU3UTOB
nokymeHToB. [IpaBuia odopmiieHus
PEKBH3HUTOB TOKYMEHTOB. TpeboBaHus K
JOKYMEHTaM, M3TOTOBIISIEMBIM C
TIOMOIIIBIO NIEYaTAIOIINX YCTPOICTB.
KomnupoBanue(tupaxupoBaHue)
nokyMeHTOB. Kirtoun k Tectam st
caMOKOHTpos1. OCHOBHas IUTEpaTypa.
JlononHurenbHas nureparypa.
HopwmatuBHbIe IpaBoBbIC akThl. basbr
JTAHHBIX, HTH(QOPMAIIOHHO-CIIPABOYHBIC 1
MIOMCKOBBIE UHTEPHET-CUCTEMBI.
OCoOCHHOCTH OATOTOBKU B 0()OPMIICHUS
MIPUKA30B ¥ PACTIOPSHKEHUH.
OcoOeHHOCTH TOATOTOBKU B 0()OPMIICHUS
TI0JIOKEHUH, PaBUJI, UHCTPYKLUIL.
[oaroroBka u 0popMICHHE COBMECTHBIX
JIOKyMeHTOB. OCOOEHHOCTH ITOATOTOBKU H
odopmienust mpotokosoB. OcobeHHOCTH
MTOJITOTOBKH U O(OPMIICHHUS CITYKEOHBIX
nuceM. OcoOeHHOCTH 0POPMIICHUS aKTOB,
noBepeHHocTelH. OcoOEHHOCTH
odopmMIIeHHUS 3aMMCOK (IOKIAIHBIX,
CITYy)KEOHBIX, 00BSICHUTEIBHBIX ).
OcobeHHOCTH 0OPMIICHUS TEIETPaMM,
TeneTanorpamm, (hakcorpamm,
teneponorpamm. /Cp/
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2.11

JloKyMeHTO00O0pOT B TAMOKEHHBIX
opranax. Ctagnu JOKyMeHT0000poTa.
Oprannzanus T0KyMEHTo000poTa 1
HCIIOJIHEHUS JIOKYMEHTOB B TAMOKEHHBIX
oprasax. ABTOMaru3anus
JIEIIOTIPON3BO/ICTBA B TAMOXKCHHBIX
opranax. Opranu3zanus
JOKyMeHTOooOopoTa. OpraHu3aris
JIOCTaBKH, 00pabOTKH U epetadn
MTOCTYTAIOIINX TOKYMEHTOB. Pernctpartis
OTIPABISIEMBIX JOKyMeHTOB. OTIIpaBKa
JIOKyMeHTOB. [Ipoxoxxnenue u
perucrpanys BHyTPEHHHUX JIOKYMEHTOB.
OCoOCHHOCTH UCIIOTHEHUS U yIeT
KOJMYeCTBa JOKyMeHTOB. KoHTposb
UCIIOJHEHUS T0OKyMeHTOB. OpraHusanus
paboTHI ¢ TOKyMEHTaMH B CTPYKTYPHBIX
Topa3eNIeHUsIX. ABTOMaTH3aus
JIeIIONIPON3BO/ICTBA B TAMOXKEHHBIX
OpraHax Kak OTPa)XCHHE
COBEPIICHCTBOBAHMS TAMOKEHHOT'O
anqMUHUCTpUpOBaHus. OCHOBHBIE
MIPUHIMIIB aBTOMATH3aLUH B chepe
JOKYMEHTAIIHOHHOTO 00ecTIeueHUs
YIIPaBJICHHUS JesTENbHOCTH TaMOYKEHHBIX
OpraHoB U IIPOrpaMMHOE oOecreyeHue.
DJIeMEHTBI U CHCTEMBI JIEKTPOHHOTO
JIOKYMEHTO000pOTa, HX BO3MOXKHOCTH.
ITpyMeHeHne CUCTEMBI AJIEKTPOHHOTO
JOKyMEHTOO00POTa B TAMOKEHHBIX
opraHax. ABTOMaTH3MpPOBaHHAs
00paboTKa TOKyMEHTOB B TAMO>KEHHBIX
opraHax. Perucrpanust J0KyMeHTOB —
OCHOBHasl (DyHKIHUSI CHCTEMBI
IIEKTPOHHOTO IOKYMEHTO000pOTA.
OcobenHOCTH PabOTHI C ANEKTPOHHBIMH
nokymentamu. /Cp/
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2.12

Howmenknarypa nen. Peructpauus u
KOHTPOJIb UCIIOJTHEHHS TOKyMEHTOB.
Perucrpanus 1 KOHTPOIIb UCTIOTHEHUS
JOKyMeHTOB. ITopsinok XpaHeHus
JOKYMEHTOB U MX CHCTEeMaTH3alHs B
TaMO>KEHHBIX OpraHax. JKCIIepTu3a
LEHHOCTH JIOKyMEHTOB B TAMOXEHHBIX
opraHax. PazpaboTka u BefieHHe
HOMEHKIATypHI fies. @opMHupoBaHUE 1
odopmienue aen. OpraHuzanus
OIEPaTUBHOTO XPaHEHHs JOKyMEHTOB.
Opranuzanys MPOBEICHUS IKCIEPTH3BI
LIEHHOCTU JOKYMEHTOB. ITopsnok
MIPOBEAEHHS KCIIEPTU3BI LIEHHOCTH
J0KyMeHTOB. OopMIICHHE Pe3yIbTaToOB
9KCIEPTH3BI IIEHHOCTH JIOKYMEHTOB.
CocrasieHue u 0(hOpMIICHUE OMHCEH.
KommnekroBaHue apXxuBa TaMO>KEHHOTO
oprasa. CocTtaB TOKyMEHTOB, TOATOTOBKA
1 TIOPSI/IOK UX TIepelady B apXHB
TaMOoXeHHOTro oprasa. /Cp/

IK-13

J1.1J12.1
2.2
J12.3J13.1
€|




2.13

Ilopsnok XpaHeHUs! JOKyMEHTOB U UX
CHCTEMATU3aLUsl B TAMOKEHHBIX OpPraHax.
OGecreueHne COXpaHHOCTH JIOKYMEHTOB
apXuBa TaMOXKCHHOTO oprana. Cucrema
Mep obecTieueHus! COXPaHHOCTH
JIOKyMEeHTOB. TpeOoBaHMS K 3[aHUSAM U
MIOMEIIEHUAM apX1Ba TAMOXKEHHOIO
oprasa. Pexxumel XxpaHeHHs JJOKYMEHTOB.
Pa3menienue 10KyMeHTOB B
apxuBoxpanuuile. [Topsnok Belgaun nen
13 apXKBa TaMOXEHHOI'O OpraHa.
IIpoBepka HaIMYMS U COCTOSHUSA
JOKyMEHTOB U €. Opranusanus padoTsl
apXxMBa TaMO>XEHHOI'O OpraHa.
JloKyMeHTaIbHbIA 1 apXUBHBIA (OH/IBI
TaMoXeHHoro oprana. Onpezenenue
(hOHIOBO PUHAUICKHOCTH apXUBHBIX
JIOKYMEHTOB U 00pa30BaHNE apXUBHOTO
¢donga. /Cp/

IK-13

J1.1J12.1
2.2
JI2.3J13.1
€|

2.14

DKcrnepTr3a HEHHOCTH JOKYMEHTOB B
TaMOXXCHHBIX OpraHax. ApXUB
TaMoKeHHOro oprana. [Topsamox
MIPOBEIEHHS SKCIIEPTU3BI [IEHHOCTH
JIOKyMEHTOB B TAMO>KCHHOM OPI'aHE;
KITacCH(UKAIIS CPEICTB OPTTEXHUKU U
UX OCHOBHBIE XapaKTEPHUCTHKH;
0COOEHHOCTH UCTIOJIb30BAHUS
JIIEKTPOHHOH, TenerpadHoH,
TeNeTalITHOM, (PaKCHMIIBHON CBS3H.
Opranu3zanus paboThl ¢ JOKYMEHTaMHu B
nenornpousBojcTee. Opranuzanuu
paboTHI ¢ HEKOTOPHIMH BHIAMHU
JOKYMEHTOB; HH(popMaTH3amms B chepe
JOKYMEHTAIIHOHHOTO 00eCTIeueHHUs
YIIpaBIICHNS; HOMEHKIIATypa JIell.
OcoberHOCTH PabOTHI C OOpaAICHUSIMA
rpaxaad B @TC Poccun u TaMOXKEHHBIX
opranax P®. Pa3paboTka u BeneHue
HOMEHKIATypHI fies. @opMHupoBaHUE 1
odopmienue aen. OpraHuzanus
OTIEPAaTHUBHOT'O XPaHEHUs JOKyMEHTOB.
Opranuzanys MPOBEJCHUS IKCIEPTH3BI
LIEHHOCTU AOKYMEHTOB. ITopsnok
MIPOBEIEHHS SKCIIEPTU3BI [IEHHOCTH
nokymeHToB. OopMiieHHe pe3ysibTaToB
9KCIEPTH3HI IIEHHOCTH JIOKYMEHTOB.
CocrasieHue u 0(hOpMIICHUE OMHICEH.
KommnekroBanue apxruBa TaMOKEHHOTO
oprara. CocTaB TOKyMEHTOB, TOATOTOBKA
1 TIOPSI/IOK UX TIepelady B apXHB
TaMO>KeHHOTO oprana. [Topsiiok paboTsl ¢
obparmenusimMu rpaxnan B ®TC Poccun u
TaMO>XEHHBIX opranax Poccuiickoi
Denepannu. [Ipuem, peructparus u
paccMoTpeHHe 00pallleHHi TpaXkIaH B
OTC Poccuu. Ilpuem, peructpauus u
paccMoTpeHue oOpalieHuil rpaxaaH B
TaMO>KEHHBIX opranax. Hampasnenue
oTBeTa Ha oOpaieHue rpaxaan B DTC
Poccun u TamokeHHBIE OpraHbl. JIMaHbIi
npueM rpaxaad. OcoOCHHOCTH TOpsAAKa U
CPOKU PaCCMOTPEHHUS 3asIBICHUN TpaXIaH
B CIIy4ac 00’KaJOBaHHS UMH PEIICHUS,
nercTBys (0e3eCTBIS) TAMOKEHHBIX
OpraHoB M UX JOJDKHOCTHBIX Jul. /Cp/

IK-13

J1.1J12.1
2.2
J12.3J13.1
€|




2.15 Opranuzanus ciIyx0sl 8 2 IK-13 J1.1J12.1 0
JOKyMEHTAIIMOHHOTO 00ecieYeHus B 2.2
TaMOXXEHHBIX opraHax. [IpaBa ciryx0b1 JI2.3J13.1
JIOKyMEHTAI[IOHHOTO 00eCTieYeHUsT U 91
B3aUMOCBSI3b C JPYTUMHU
TIOAPA3/ICNICHIAMH TaMOKEHHOT'O OpTraHa.

WHdopmarn3arist 1 aBTOMaTH3AINA
JIeTOIIPOU3BOJICTBA B TAMOXKEHHBIX
opraHax. OcoOEeHHOCTH MCHOJIB30BaHUS
JIIEKTPOHHOH, TenerpadHoH,
TeNeTalTHOM, (aKCHMHIIBHON
cs3u. /Cp/
Paznen 3. Uachbl Ha KOHTPOJIb
3.1 [IpoBeaeHue 3x3aMeHa /JK3aMeH/ 8 36 TIK-13 JI1.1J12.1 0
2.2
J12.3J13.1
€|

5. OHEHOYHBIE MATEPHAJIBI 15 TPOBEJEHUS ITIPOMEXKYTOYHOM ATTECTAIIUH

Pa3memmeHsl B MPUJI0KECHUH

6. YAEBHO-METOJUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JTUCIUITIJIMHBI (MOAYJIA)

6.1. Pexomenayemasi inreparypa

6.1.1. [lepeyeHsb 0OCHOBHOIi JINTePaTYPhl, HEOOXOAUMOIi /15l OCBOEHMS AUCUHUILIMHBI (MOAYJIS)

ABTOpBI, COCTaBUTENH

3arnasue

WsnarenncTBO, TOA,

JI1.1 |beixoBaT. A., JlokyMeHTalmoHHOe 00ecTieueHue yrpaBiIeHus Mocksa: OOO "Hay4no-
Ky3zuenosa T. B., (menmonpousBoACTBO): YueOHOE mocobue n3narensckuii nentp MHOPA-
Cankuna JI. B. M", 2017,

http://znanium.com/go.php?
1d=762591
6.1.2. IlepevyeHb TOMOJIHUTEIbHOM JINTEPATYPbI, HEOOXOTUMOI /151 OCBOCHHS TUCIUILTHHBI (MOIYJI5)
ABTOpBI, COCTaBUTENU 3arnaBue WznarenscTBO, rog
JI2.1 | SAuxoBuu LI. A. Jlenonpou3BOACTBO B KaIpOBOH ciiyxOe Mockaa: FOnutu-/lana, 2015,
http://biblioclub.ru/index.php?
page=book&id=119021

JI2.2 |OmnoBal. B. OCHOBBI TOKYMEHTO00O0POTa B TAMOXKEHHBIX OpTraHax Mocxksa: W11 UnTepmenus,

2014,
http://e.lanbook.com/books/ele
ment.php?pll_id=55336

JI2.3 | Yamnsiruaa M. A., OCHOBBI TOKYMEHTO000POTa B TAMOXXEHHBIX opranax. Hosas Canxr-Ilerepbypr: Tpowurtkmit

Kosapna B. B.,
Babackuna O. B.

HUHCTPYKLHSA

mocT, 2016,
http://www.trmost.ru/userfiles/f
lash/odoto/index.html?%D0%
9E%D0%BB%D1%8C%D0%

B3%D0%
B0&798552329027&114
6.1.3. IlepeueHb y4eOHO-METOAUYECKOI0 00ecieYeHHs /ISl CAMOCTOSITeIbHOI PadoThl 00y4YaromuXxcs M0 JUCHMILINHE
(Mony.110)
ABTOpBI, COCTaBUTEIHN 3armaBue W3parenscTBO, TOA

JI3.1

Kupcanosa M. B.

CoBpeMeHHOe JIeTIONPON3BOJCTBO: YaeOHoe mocodne

Mocksa: OOO "Hayuno-
n3narensckuil nentp MHOPA-
M", 2014,
http://znanium.com/go.php?
id=395921

6.2. [Iepeuenn pecypcoB HHGPOPMAIMOHHO-TEJIEKOMMYHHUKAIMOHHOM ceTH "MHTepHeT', HE0OXOAUMBIX JIJISI OCBOECHUS
A Y ’

JUCHHUIUIAHBI (MOLYJIA)




31 | YuebHoe nmocobue. OCHOBBI JOKYMEHTOOO0OpPOTa B TAMOXKEHHBIX opraHax. Hosas http://www.trmost.ru/userfiles/f
uHCTpyKIws. M.A. Yarisiruaa lash/odoto/HTML/index.htm1?
%D0%97%D1%83%D0%B5%
D0%B2%D0%B0%20%D0%
9A%D1%81%D0%B5%D0%
BD%D0%B8%D1%
8F&654623595373&114

6.3 Ilepevyens HHGOPMALMOHHBIX TEXHOJOTHI, HCIOJIb3yeMbIX IIPU OCYLIECTBJICHHH 00Pa30BATEILHOIO IIpoLecca 1o
JUCHMILINHE (MOAYJII0), BKJIKYAs NepedyeHb IPOrPpaMMHOro odecrevyeHns1 ¥ HH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
(npu Heo0X0AUMOCTH)

6.3.1 IlepevyeHb MPOrpaMMHOro odecreyeHust

Zoom (cBoOOIHAS TULIEH3US)

Free Conference Call (cBoOomHas THIICH3ST)

Google Chrome, cBoGoaHO pacmpoctpansemoe [10

Adobe Reader, cBo601HO pacnpocTtpansemoe [10

Foxit Reade, cBobomHO pacnpocTpansemoe I1O

Office Pro Plus 2007 - [TakeT opucHBIX nporpamm, Jui.45525415

Windows 7 Pro - Oneparionsast cucrema, juil. 60618367

Antusupyc Kaspersky Endpoint Security ams 6m3neca — Paciumpennsiit Russian Edition - AHTHBHpYyCHas 3amuTa, KOHTPaKT
469 IBI'YIIC

Mozila Firefox, cBo6oan0 pacmpoctpansemoe [10

6.3.2 IlepeyeHb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

7. OMUCAHUE MATEPUAJIBHO-TEXHUYECKOW BA3BI, HEOBXOIUMOM J1JIsI OCYIIIECTBJIEHUA
OBPA3OBATEJIBHOI'O ITPOLECCA 11O JUCIUIIVIMHE (MO YJIIO)

Aynuropust Hasnauenue OcHalenue

3415 YueOHas ayAUTOpUS JUI IPOBEACHUS KOMILIEKT yueOHOH Mebenu, Jocka MapKepHasl.
NPAKTUYCCKUX SaHﬂTMﬁ, I'PYIIIOBBIX U
WHJVBUYalbHBIX KOHCYNbTAIMH, TEKYLIETO
KOHTPOJISI ¥ TPOMEKYTOUHOM aTTeCTaluH.

207 YaeOHas ayAIUTOpUs U IPOBEACHUS TexHnueckue cpeacTsa 00ydeHUs: KOMIBIOTEPHAs TEXHHUKA C
71a00paTOPHBIX M MPAKTUUECKIX 3aHATHIA. BO3MOXHOCTBIO TIOJKIIOUEHHS K ceTH MHTepHeT, cBOOOIHOMY IOCTYIY B
JlaGopatopus "Cnennanbabix nHGopManuoHHbIX 1 | OBC u OUOC.
aBTOMAaTU3UPOBAHHBIX CUCTEM". JlunensnonHoe nmporpamMmuoe obecriedenne: Windows 10 Pro - MS

DreamSpark 700594875, 7-Zip 16.02 (x64) - Cob6oanoe 10, Autodesk
3ds Max 2021, Autodesk AutoCAD 2021, Autodesk AutoCAD
Architecture 2021, Autodesk Inventor 2021, Autodesk Revit 2021- /s
y4eOHBIX 3aBefieHui1 npenocTasisieTcs: 6ecruiatHo, Foxit Reader-
Cgoboanoe ITO, MATLAB R2013b - Konrpaxr 410 ot 10.08.2015,
Microsoft Office [Ipodeccuonansusiii mwtoc 2007 - 43107380, Microsoft
Visio mpodeccronanbHeiit 2013 - MS DreamSpark 700594875, Microsoft
Visual Studio Enterprise 2017- MS DreamSpark 700594875, Mozilla
Firefox 99.0.1 - Co6omuoe I10, Opera Stable 38.0.2220.41 - CBoGoaHOE
I10, PTC Mathcad Prime 3.0 - Kontpakr 410 ot 10.08.2015 mnu.
3A1874498, KOMITAC-3D V19 - KAJZI-19-0909, ACT-Tecr sui.
ACT.PM.A096.J108018.04, Torosop Ne JI-128/21 ot 01.06.2021 ¢ 01
utons 2021 no 30 uronst 2022. xoMIUIEKT y4yeOHOI Mebenu, JocKa
MapkepHas, mpoekrop Windows 10 Pro

DJNeKTpOHHBIE KIIOYH

Kontpakr 1044 IBI'VIIC

or 25.11.2019

6eccpounas Office Pro Plus 2007

Howmepa nuuensuii: 45525415

('K 111 ot 22.04.2009, 6eccpounas),

46107380 (Cuer 00000000002802

ot 14.11.07, 6eccpounast)

8. METOAUYECKHUE MATEPHAJIBI VI OBYYAIOIIIUXCA 1O OCBOEHHWIO TUCIIUITJIMHBI (MO YJIA)

Mertoauueckue YKaszaHus

1. PaboTa oOydaromuxcs A0OKHA OBITh OPraHU30BaHA C YIETOM BPEMEHH U3ydIEHHS TOI MM HHOH TEMBI [0 y4eOHOMY IIIaHy.
OcHOBHOH (OPMOIT KOHTPOJIS 32 CAMOCTOSITENILHOM paboToi 00yJalOUIMXCsl ABSIIOTCS MPAKTUYECKHE 3aHATHS, a TaloKe
eKeHeIeNIbHbIEe KOHCYIIbTAIUH MpernoiaBaTens. PaboTa 1o HoAroToBKe K CEMUHAPCKUM 3aHSTHSIM BKIIOYAaeT paboTy Haj




npeaiiaracMbIMU BOIIPOCAMH U 3aJlaHUAMU K TEMaM 3a/1aH1/1171.

Meromudeckre peKOMEH AU 0 MOJIrOTOBKE K CEMIHAPCKIM 3aHITHSIM.

enb ceMrHAPCKUX MPAKTHYECKUX 3aHATUH, TPOBOJUMBIX 110 AUCHHILIHHE « MTHPOpPMAIIMOHHOE B3aUMOACHCTBHE TAMOKEHHBIX
OpTaHOB» - YIIIyOJICHUE U 3aKpPEIICHHE TCOPETHYCCKUX 3HAHUIA, MTOMYYCHHBIX CTYICHTAMHU Ha JICKIUAX U B IIPOIECCE
CaMOCTOSITEIIPHOTO U3YyUSHHS MaTeprala, a Takoke COBEPIIICHCTBOBAHNE MPAKTHYECKUX HABBIKOB MMPUMEHEHHUS TAMOXKESHHOTO
3aKOHOJIATENbCTBA. DTH 3aHATHS SBISIIOTCS BpEMEHEM JUCKYCCH, 00MEHAa MHEHUSMH M aHAIN3a, PACCMOTPEHHSI U PEIICHHS
MPOOJIEMHBIX CUTYaILIUH.

CeMuHapCKue 3aHATHS MO3BOJIIOT TAkOKe KOHTPOJIIMPOBATh YCBOCHUE CTYACHTAMHU YU€OHOTO MaTepraa.

[Ipu mOATOTOBKE K CeMHHApy IeIecO00pa3sHO FOTOBUTH KOHCIEKTHL. B HUX OMKeH OBITh M3JI0XKEH MaTepHal, KOTOPEIM
00y4JaroIuiicss MOXKET BOCIIOIb30BaThCS BO BpeMs MIPOBEACHNUS ceMUHapa. MOXKHO UMETh Ha CEMUHApe HOPMATUBHBIE aKThI, B
YaCTHOCTH, HAlMOHAIbHbIC HOPMATHBHO-IIPABOBBIE akThl. [IpH MOAroTOBKE K ceMUHapy 00ydJaronuiicst J0IKeH 00paTuTh
BHMMAaHHNE Ha KII0YEeBbIe BOIPOCH], KOTOPHIE IIPUBE/ICHEI B IJIaHE cCeMUHapa. [Ipex e Bcero, He0OX0IMMO YSICHHUTE, 9TO U3 ceds
HpECTABIIACT CUCTEMA MEXIYHAPOIHOTO COTPYJHUYECTBA, KAKOBHI aKTyalbHbIE IIPOOIEMBI 1 EPCIICKTHBEI B JaHHOH cdepe.
Heo6xoxnmo copMupoBaTh CBOIO TOUKY 3pEHHS 110 JAHHOMY BOIIPOCY.

Jlanee Hy)KHO pacCMOTPETh OCHOBHBIE ITOJIOKEHHUS, OTHOCSIINECS K HHCTUTYTaM HH(OPMAIIIOHHOTO B3aNMO/ICHCTBHS TaMO)KEHHBIX
OPTaHOB, OCHOBAM JeJIOIPON3BOICTBA M JOKYMEHTO00O0pOTAa.

Yenexy MpoBeIeHHs 3aHATHI CITOCOOCTBYET TIIATeIbHAS PeIBapUTEIbHA OATOTOBKA CTYJICHTOB, ISl 3TOT0 MM HEOOXOIMMO
03HAaKOMUTHCS C 33JTaHHEM, OTIPEIEINTH IPUMEPHBIH 00BeM padOTHI IT0 OATOTOBKE K 3aHATHIO, BBIIECIHTH BOIIPOCHI 1 331a4H,
OTBETHI HAa KOTOPBIC U pelIeHne 03 IpeABapUTeNIbHOI MOATOTOBKH HE IPECTaBIISIOTCS BO3MOXKHBIMHU; 03HAKOMHTLCS C IEPEUHEM
HOPMATHUBHO-IPABOBBIX aKTOB, JINTEPATYPHBIX HCTOYHHKOB, PEKOMEHYeMBIX ISl n3ydeHus. [IpoBectu pedeprpoBanue
JIATEPaTyphl — U3JIOKECHNUE B MTICEMEHHOH (hopMe costep KaHns CTaThH, HaAyYHOU padOTHI, pa3feioB yIeOHBIX TOCOOHH | JIp.

IIpu oTBeTax Ha BOMPOCHI M PELICHUH 3aa4 HEOOX0ANMO BHUMATEIBHO MPOYUTATh UX TEKCT W MOMNBITATHCS NaTh
apTyMEHTHUPOBAaHHOE 00BSICHEHHUE C 0053aTEIFHON CCHIIKOW Ha COOTBETCTBYIOILYIO IIPaBOBYIO HOpMY. [1opsiiok OTBETOB MOXKET
OBITH Pa3MTHMYHBIM: JTHOO BHAYANE JIETIAeTCs BEIBOJ, a 3aTEM IIPUBOATCS apIyMEHTEI, JIN0O0 JaeTcs pa3BepHyTas apryMeHTaIns
HOPUHATOTO PELIeHHs, Ha OCHOBaHWHU KOTOPOH MpejiaraeTcs oTBeT. Bo3MOXKHBI U HECKOIIBKO BApHAHTOB OTBETOB.

3aHsTHs mpoBoIATCSA B hopme CBOOOIHOM ANCKYCCHH TIPH aKTHBHOM YYaCTHH CTYJCHTOB, a TakK JKe B (popMe BBICTYIUICHHI ¢
JIOKJIaJaMH 1 TIPE3eHTAalMOHHBIMU MaTepraiaMi. I103ToMy CTyJeHTHI HMEIOT BO3MOXKHOCTB JOTIOJHATH BBICTYIAIOIINX, HE
COIJIAIIAThCS ¢ HUMH, BBICKa3bIBaTh M OTCTAWBATh CBOM TOYKH 3PEHHUS, TONPABIISAThH BBICTYNAIONIHX, 381aBaTh UM BOIIPOCHI,
npeIararh Juist 00CyKICHHsT HOBbIE MPOOJIEMbI, aHAIN3UPOBATh NPAKTHKY TPUMEHEHNS TAMOXKCHHOT'O 3aKOHOJaTEIbCTBA.
Bompocs! MOTyT OBITE 3a/IaHBI TIPETIOIABATEITIO.

[ToxroroBka JOKIa10B BO3MOKHA IO OTAEIBHBIM TEMaM ITPOrPaMMBl, a TAKKE KaK IT0JI'0OTOBKA JOKIA/I0B M COOOIICHHUN Ha
CEeMUHApCKoe 3aHsATHE. L[eITbIo MOAroTOBKY JOKIAIOB SBISCTCS IPUBUTHE CTYICHTAM HABBIKOB CAMOCTOSTEIBHON pabOTHI HaJl
JUTEpaTypHBIMHI, HOPMATUBHBIMHU U CTATUCTHYCCKIMHU UCTOYHHKAMH, C TeM, YTOOBI Ha OCHOBE X aHATHW3a U 0000IIEHNs CTYIEHTHI
MOIJIM Je1aTh COOCTBEHHBIE BBIBOIBI TEOPETHUECKOTO M MIPAKTHYECKOT0 XapaKkTepa, 000CHOBBIBAs MX COOTBETCTBYIOIINM 00pa3oM.
Jloxas npeiaraeTcst CONpOBOXKIaTh CaMOCTOSTENBHO MOATOTOBICHHOM MPEe3eHTaliel, YTO MO3BOJISET JOKIATINKY
CTPYKTYypPHPOBATh OCHOBHBIC MTOJIOKEHUS U TPEHUPYET YMEHHE BBLICIATH OCHOBHOE, a CIIYIIATeNIsIM 00JIerdaeT yCBOCHHUE
noxydaeMoil nH(pOpMaIuH.

PaBpeIHaeTcs{ HCIIOJIB30BATh HA 3aHATUAX 3alIMCHU C OTBETAMHU HAa BOIIPOCHI U 3aJJa4, BBIIIOJIHCHHBIC BO BPCMA IMOATOTOBKU K HUM,
TEKCTHl HOPMATHUBHEIX aKTOB, Y4eOHYIO U JOTOTHUTENBHYIO TUTEepaTypy. Kak 3a ycTHBIE, Tak U 3a MICEMEHHBIE OTBETHI CTYJCHTaM
BBICTaBJISIOTCS OLIEHKH MO NATHOAUIbHOU cucTeme. 1o npenioskeHnio nmpenojaBaTessi CTYASHT MOXKET U3JI0KUTh COIepIKaHue
BBINOJTHEHHOI MM ITUCbMEHHO# pabOThI Ha MPAKTUYECKUX 3aHSITHSAX, HOCIIE Yero rpyIIe npearactes 00cyxkaeHue mpoOIeMHbIX
BOIIPOCOB B (hopMare Kpyriioro CToia.

Llenb Taxoit GopMBI pabOTHI KaK PEIICHNE CUTYaTHBHBIX NPAKTUUECKHUX 3a/1a4 — BBIICHEHUS CTEIICHN YCBOCHUS U3y4aeMOTro
Marepuana. PaboTa cpaercs 00y4arommMuCs Ha CIIELYIOIIEM I10 IIaHy 3aHATUH. [IMchMeHHYI0 padoTy MOXKET OBITh 33JjaHa Kak 10
yKe U3y4eHHOM, TaK U 1o u3ydaeMoii Teme. O6beM paboTsl — 1-3 cTpanunel. OCHOBHOE OTJIMYHE AOMAIIHEH KOHTPOJIBHONW paboTHI
OT aHAJOTUYHOH ayAUTOPHON pabOoTHI C HCMOIb30BAHIEM MaTE€pHANIOB COCTOUT B CTEHEHH CIOKHOCTH MPEATIaraeMbIX
npernojasareneM 3a1ad. Ilo okoHUaHUM 3aHATHS NPENOJABATENb OJBOAUT UTOTH, OTMEYAET YPOBEHD NMOJTOTOBKH K 3aHSATHUIO.

Pan Tem mocne npocIymuBaHUA JIEKIUH CTyICHTAMHU U3y9al0TCs CaMOCTOSITENIFHO COTTIacHO yueOHoit nmporpamme. [1pu
MOJIBEAICHUU UTOTOB CaMOCTOSTENBbHON paboThI IpenoaaBaTeaeM OCHOBHOE BHUMAHKE JOIKHO YJESAThCs pa3dopy U OLEHKe
JTydIInX paboT, aHAIN3y HEJOCTaTKOB. [10 MpeaokeH IO penoiaBareis 00yatomHics MOKET U3JI0XKUTh COJCPKAHUE
BBITIOJTHCHHON MM ITMCBMEHHON pabOoTHI Ha MPAKTHUECKIX 3aHATHSAX, ITOCIIE YeT0 TPYIIIe IpeiaraeTcs 00CyKIeHne MpoOIeMHBIX
BOIIPOCOB B (popMare Kpyrioro cTonia.

2. OcHOBHBIE (HOPMBI TEKYILETO KOHTPOJIS 3HAHUIA: ONPOCHI, TECTHPOBAHHE, YK3aMEH.

Omnpocs! (THCEMEHHBIE/yCTHBIE), CIOBAPHBIA AUKTAHT 110 KaTETOPUATBHOMY alIapary, IJIs 4ero 00yJarmumcs Heo0X0IIMO
YCBOUTb OCHOBHBIE TIOHATHS (TEPMHHBI).

TecTrpoBaHHe MOXKET MPOBOAUTHCS IT0 OTACITBHBIM TeMaM Kypca H o BCei JUCIUIUIMHE B BUIE HTOTOBOTO TECTa.

Meroauyeckre peKOMEH ALY 110 MOJrOTOBKE K TECTUPOBAHHMIO.




IIpu noAroTOBKE K TEOPETUUECKON YaCTU TECTUPOBAHUS HY>KHO, IIPEXKIE BCETO, IPOCMOTPETh KOHCIIEKT JICKIMK U OTMETUTH B HEM
UMEIOIIUECS BOMPOCHI KOIJIOKBUYMA. EC/u Kakue—To BOIIPOCHI BBIHECEHBI MPENO01aBaTeNeM Ha CaMOCTOSITENIbHOE U3YUEHHE,
clleyeT o0paTUThCs K y4eOHOH JTTeparype, peKOMEHIOBAHHOM Mperro1aBaTelieM B KauecTBEe CTOYHNKA CBeleHnH. Taroke npu
HNOJTrOTOBKE K TECTUPOBAHUIO CIIENYET IPOCMOTPETh KOHCIIEKT IIPAKTUYECKUX 3aHATUH U BBIIEINUTH IPAKTHYECKUE 3a1aHUs,
OTHOCSIIIMECS K TaHHOMY pasfeny. Ecau 3agaHust Ha Kakue — TO TeMbl He ObLIN pa300paHbl Ha 3aHATHAX (MIIH PEIIeHUs KOTOPBIX
OKa3aJliCh HE TIOHATHIMHU), CIICAYET 00paTHThCs K YUeOHON JIUTEpaType, PEKOMEHI0BaHHOM MPEIoaaBaTelieM B KauecTBE HCTOYHUKA
cBesieHui. [Tose3H0 caMOCTOSITENBHO PELINTE HECKOIBKO TUIIMUHBIX 33aHUM 10 COOTBETCTBYIOILEMY pa3lieiy.

[ToxroroBka K 5K3aMeHy.

ITpu moaroToBKe K 9K3aMEeHy HEOOXOMMO OPHEHTHPOBATHCS HA KOHCIICKTHI JISKITHH (ITPH HATMYUH JISKIHOHHOTO Kypca T10
JUCIUILINHE), pab0odyI0 IPOrpaMMy JUCIUILIMHEI, HOPMaTUBHYIO, YI€OHYI0O H PeKOMEHyeMyto IuTeparypy. OCHOBHOE B
HO/ITOTOBKE K 3K3aMEHY - 9TO OBTOPEHHE BCEr0 MaTepuaia U3y4eHHOH AucIUIUIMHEL [Ipy MoAroToBKe K cliadye 9K3aMeHa CTYICHT
BECh 00bEM pabOTHI IOIKEH pacpeieaTh PABHOMEPHO I10 AHSIM, OTBEJCHHBIM JJIsl IOATOTOBKH, KOHTPOJIMPOBATh KaXbIH ICHb
BBITIOJTHCHNE HAMEUCHHOH paboThl. B mepno moAroTOBKY K 9K3aMEHY CTYIEHT BHOBB 00pamaercs K y)Ke H3y4eHHOMY
(mpoiinenHOMY) yueOHOMY MaTepHaty.

JIJ11 IOATOTOBKU K IIPOMEKYTOYHOH U UTOTOBOM aTTECTALlUU CTYJEHTY PEKOMEHIyETCsI 03HAKOMUTBCSI CO CIIMCKOM BOIIPOCOB U
YCIICIITHO OTBETUTH Ha COZEPIKAIIIecs B HUX BOIPOCHL. [Ipy AncTaHInOHHOM 00y4eHHH BO3MOXKHA cljada 3a4eTa B (hopme
tectupoBanus. st nur ¢ OB3 nononHUTeNnsHBIX YCI0BUH He TpeOyercs. JuCIUILTHHA MOXKET OBITh OCBOEHA C TIPHMEHEHHEM
JVCTaHIIMOHHBIX 00pa30BaTe/IbHBIX TEXHOJIOTHI.




OuneHo4Hble MaTepHAaJIbI IPH (POPMHUPOBAHUH PA00YNX NPOrPaMM JMCHUILIHH (MOAYJIeil)

CrnenuaabHocTh 38.05.02 TamokeHHOE €10
Cnemmanu3anusi: TamMmokeHHOe [1€J10 H PABOOXPAHUTEIbHAS JIeSITEIbHOCTD
Jucuuminna: UudopmannonHoe B3anMojieiicTBHe TAMOKEHHBIX OPraHOB

dopmupyemMble KOMIIETEHIIUH:
1. Onucanue nokasareJieil, KpMTepHeB M MIKAJ OLeHUBAHUSA KOMIICTCHIN.

[TokazaTenu U KpUTEpPUN OLIEHUBAHUSI KOMIIETEHLUI

OOBekT YpoBHU c(hOPMHUPOBAHHOCTH Kpurepuii ouenuBanus
OLICHKH KOMITETEHIIN I PE3yIBTATOB 00yIEHUS
OO6yuaromuiics Huskuii yposens VYpoBeHb pe3yNbTaToB 00YUCHHUS

IToporoBelii ypoBeHb
IToBbIlIEHHBIH YPOBEHD
Bricokuii ypoBeHb

HE HUIKE TIOPOTrOBOTO

[IIxanpl OLeHUBAaHUS KOMIIETEHLMHI [P cllade SK3aMEHa WM 3a4€Ta C OLICHKOU

JocTurnytslii
YPOBEHB
pe3ynbTara
0o0viIeHns

XapaxTepucTiuka YpoBHS C(POPMHPOBAHHOCTH
KOMIIETEHIIUH

[IIkana oneHUBaHUS

DK3aMeH WM 3a4eT C
OLICHKO

Husknit
YPOBEHb

OO0yuaromumncs:

-00HapY XM IPOOEIBI B 3HAHUSIX OCHOBHOTO Y4eOHO-IIPOrpaMMHOTO
MaTepuana,;

-JIOTYCTWII IPUHIIMITHATEHBIC OIIMOKY B BBITOITHCHHUH 3a/IaHUH,
MPEYCMOTPEHHBIX IPOTPaMMO;

-HE MOXXET NPOJIODKUTH OOYUSHHUE HWITU MIPUCTYITUTH K
po(eCCHOHANBHOM AEATEIBHOCTH 110 OKOHYAHUH MTPOTPaMMBbI 0e3
JIOTIOJTHUTENBHBIX 3aHATHH 1O COOTBETCTBYIOIICH MUCIUIUINHE.

HeynosiersopuressHo

[Toporossrii
YPOBEHb

OO0yuaromumcs:

-00HapyKWJI 3HAaHUE OCHOBHOTO y4e€0OHO-IIPOrPaMMHOI0 Marepuaia B
00bEMe, He0OX0IMMOM ISl TANIbHEH el yueOHON U IpeCTOosIIer
npodeccroHaNbHOM AesSTeIbHOCTH;

-CIIPABIISICTCS C BBIOJIHEHUEM 33aHHMH, IPEyCMOTPEHHBIX
MIpOrpaMMoii;

-3HAKOM C OCHOBHOH JIMTEpaTypOH, peKOMEHIOBaHHOH paboueit
MPOrpaMMON TNCINTUIHHEI,

-JIOITyCTHJI HETOYHOCTH B OTBETE HA BOIPOCHI U IIPU BBIOITHEHUH
3aJaHui 0 y4eOHO-TIPOTPaMMHOMY MaTepHaiy, HO o0nagaer
HeO6XOJII/IMBIMI/I SHAHUAMU IJI UX YCTPAHCHHUA 1104 PYKOBOJICTBOM
IpenojaBaTens.

YI0BIETBOPUTEIBHO

IToBEIIIEHHBIH
YpOBEHb

OO0yuarommuiics:

- 0OHapYKWUJI ITOJTHOE 3HAHKE Y4EOHO-ITPOrPaMMHOIO MaTepraa;
-YCIIEHIHO BBINONHUN 3aJJaHuUs, IPELYCMOTPEHHBIE IPOrPaMMO;
-YCBOWJI OCHOBHYIO JINTEPATYPY, PEKOMEHIOBAaHHYIO pabouei
MPOrPaMMON AUCHUILIUHBI;

-TIOKa3aJI CUCTEMAaTHIEeCKUH XapakTep 3HaHUH yaeOHO-IIPOrPaMMHOTO
MaTepHaa;

-CIIOCOOCH K CaMOCTOSATEIIFHOMY ITOTIOTHEHHUIO 3HAHUH 10 y4eOHO-
MPOrPaMMHOMY MaTepHaty U OOHOBJICHUIO B XOJI¢ JaJIbHEHIIeH
y4e0HOI paboThI U MPOHECCUOHATIBHON JIESITEIBHOCTH.

Xoporio




Bricokuit
YpOBEHB

OObyuaromuiics:

-00HaPY)KUJI BCECTOPOHHUE, CUCTEMATHYCCKHE U TITyOOKHE 3HAHUS

y4eGHO-TIPOrPaMMHOTO MaTepHana;

-yMeeT CBOOOJIHO BBIMOJIHATH 33aHuUs, IPEIyCMOTPEHHBIC

IIPOTrPaMMOI;

-O3HAKOMMIJICA C ﬂOHOJ’IHHTCJ’IBHOﬁ J'IPITepaTypOfI;
-yYCBOWJI B3aMMOCBA3b OCHOBHBIX MOHATUN JUCHUIIIIMH U UX 3HAYCHHUC

U IproOpeTeHHS IPOQPECChH;

-[IPOsIBUJI TBOPYCCKUC CIIOCOOHOCTH B IIOHUMAHHH y‘IC6HO-

IPOrpaMMHOTO MaTepHuala.

OT1IM4HO

Onucanue IMKaja OLEHUBAHUS
Kommerennnu o0ydJaromierocsi OIeHUBaeTCs CIEeAYIOMNM 00pa3oM:

[TnanupyemsbIii CopeprxkaHue KAl OLICHUBAHUS
YPOBEHB JIOCTUTHYTOTO YPOBHSI pe3ysibTaTa 00yueHHUs
pif;;;;? HeynosnerBoputenbH | YI0BJIETBOPUTEIIEHO Xopouio OT1nnuHO
He 3auteno 3auTeHo 3auTeHo 3auTeHo
3HaTh Hecnoco6HOCTB OOyuaromuiics OOyuaromuiics OOyuaromuiics
00y4aroIerocs criocobeH JIEMOHCTPHUPYET JIEMOHCTPHUPYET
CaMOCTOSITETIEHO CaMOCTOSITEITBHO CIOCOOHOCTB K CIOCOOHOCTB K
MPOJIEMOHCTPUPOBATD | IPOJIEMOHCTPUPO-BATh | CAMOCTOSITEIIEHOMY CaMOCTOSITEIIBHO-MY
HaJM4yue 3HaHUM IpY | HAJIMYKME 3HAHUU IIpU NIPUMEHEHUIO NIPUMEHEHUIO 3HAHU B
pENIeHNH 3aJaHuH, pEIIeHNH 3aaHNH, 3HAHUU TIPH BBIOOpE crmocoba
KOTOPEBIC 6BU'[I/I KOTOPBIC 6I)IJ'II/I PEUICHUN SajlaHI/Iﬁ, pemI€HuA HECU3BECTHBIX
MPEACTABICHDI peaACTaBICHBL AHAJIOTUYHBIX TEM, NI HECTAHAAPTHBIX
npernoaBaresieM npernoaaBareneM KOTOpBIE IPEACTABISLT | 3aJlaHUM U TIPH
BMecTe ¢ 00pa3ioM BMecTe C MIperoiaBaTesb, KOHCYJIBTaTHBHOM
UX peIleHHUsI. 00pas3iioM UX PEIICHHs. |1 IPHU €ro MOJIZICPIKKE B YACTH
OUCVNLTATIARIINIA MM TTIACITITATTITALITANIILIY
Y™meThb OrtcyrcTBHE Y Ooyuaromuiics OOyuaromuiics OOyuaromuiics
o0yJaroerocs JE€MOHCTPHUPYET IIPOJIEMOHCTPUPYET JIEMOHCTPHUPYET
CaMOCTOSITETIBHOCTA | CAMOCTOSITENIBHOCTD B CaMOCTOSTEIBHOE CaMOCTOSITETIBHOE
B IPUMEHECHUH MPUMECHEHHN YMEHHH MIPUMEHEHHE YMEHHM MPUMEHEHHE YMEHHI
YMEHHH 110 peteHus: ya4eOHbIX peLlIeHuS 3aIaHuiA, PpeLICHHUST HEU3BECTHBIX
UCIIOIb30BAHHIO 3a/IaHHil B TOJTHOM AHAJIOTHYHBIX TEM, WJIA HECTAHIAPTHBIX
METOJIOB OCBOCHHUS COOTBETCTBHH C KOTOpbIE MIPEACTABISLT | 3a/IlaHUi U TIPH
y4eOHOit o0pasrtom, MIperoiaBaTeb, KOHCYJIBTaTHBHOM
JUCHUIIIINHBI. JaHHBIM " 1Ipu €1ro MOAJACPIKKE
IIperoaaBaTeseM. KOHCYJIBTaTHBHOMN npernoyaBarelisi B 4acTu
MOJI/IEPKKE B YaCTH MEXK TUCIIMIUTHHAPHBIX
COBPEMEHHBIX CBsI3eH.
npoOIem.
Bmanets HecmocoOHOCTE Oobyuaromuiics OOyuaromuiics Oobyuaromuiics
CaMOCTOSITETILHO JIEMOHCTPHPYET JIEMOHCTPHPYET JEMOHCTPHPYET
MPOSIBUTH HABBIK CaMOCTOSTENILHOCTD B CaMOCTOSITETIbHOE CaMOCTOSITETIbHOE
peuieHus MIPUMEHEHHU HaBBIKA MIPUMEHEHHE HaBbIKA MIPUMEHEHHE HaBbIKa
IIOCTaBJICHHON T10 3aJJaHUsM, peuieHys 3alaHui, pelLlIeHNs HEU3BECTHBIX
3aaa4M 1o PCUICHUC KOTOPBIX AHAJIOTUYHBIX TCM, NI HECTAaHAAPTHBIX
CTaH/IapPTHOMY OBLIO TIOKAa3aHO KOTOpBIE MIPEACTABISLT | 3aJIlaHUM U TIPH
00pas3ily HOBTOPHO. IIperoiaBaTesieM. IIperoiaBaTesb, KOHCYJIBTaTHBHOM
U TIPH €TO TIOJI/IEPXKKE
KOHCYJIBTaTHBHOM MperoiaBaTens B 4acTH
MOJIJIEPXKKE B YaCTH MEXKIUCIUIUTAHAPHBIX
COBPEMEHHbBIX CBsI3eid.
mpobIeM.
2. TlepeyeHb BONMPOCOB 3aa4 K JK3aMeHaM, 3a4eTaM, KYPCOBOMY IHPOeKTHPOBAHHUIO,

JadopaTopHbIM 3aHATUsIM. O0pa3el IK3aMeHAIMOHHOI0 OuJIeTa




IIpumepHBIii IepedeHb BOIIPOCOB K IK3aMEHY.

Komnerennus OITK-2:

1. Tlpenmer u o0OBeKT wu3ydeHUs IUCHUILIMHBI «VHpOpMannOoHHOE B3aWMOAEHCTBHE TAMOXXECHHBIX
OpraHoB».

2. JIOKyMEHT KaK HCTOYHHMK U HOCHTEb HHPOopMannu. OyHKIMH TOKyMEHTA.

3. JIBmwKeHHe JOKyMEHTHpyeMOW WH(GOpPMAllMM B CHUCTEMax YIpPaBICHHS W €€ XapaKTepucThka B
3aBUCHUMOCTH OT YPOBHS 00paOOTKH.

4. CgoiictBa wuH(pOpManuu (MACATBHOCTb, IEHHOCTb, MOJE3HOCTh, AKTYaJbHOCTb, JOCTATOYHOCTb,
TOJIEPAaHTHOCTb W JIp.), COJEepKalueiics B JOKyMEHTax. BimsHue CBOHCTB MHpOpMAanny Ha Ka4eCTBO NMPHHUMAEMBIX
YIPaBIEHUYECKUX PELICHUMN.

5. HopmatuBHO-MeTOgHMYECKNE JOKYMEHTHI TI0 JIEJIONPOU3BOJICTBY M aPXUBHOMY JETY.

6. O61ue TpedoBaHus K OJlaHKaM JTOKYyMEHTOB. THIOBBIE (HOPMYIISIPHI.

7. ConepxaHue W CTWIb JOKyMEHTa. TpeOoBaHUS K TEKCTy M O(QOPMIICHHIO CITy)KEOHBIX JOKYMEHTOB.
Hcnonp3oBanue THIIOBBIX U TpaapeTHBIX TEKCTOB.

8. OpraHn3annoHHO-PacOPSAUTENIEHBIE JTOKYMEHTBI.

9.MlndopmMannoHHO-CIIPaBOYHbIE JOKYMEHTEL.

10.JI0KyMEHTBI 110 INYHOMY COCTaBYy.

11.MexayHapoaHas 1eJioBasi KOppPECHOHACHIIHSL.

12. Tlpuem, oOpaboTka M paclpeAeieHHe MNOCTYMAONNX IOKYMEHTOB, B TOM 4YHCJIE€ B TAaMOXXCHHBIX
opraHax.

13. Oprammsamus oOpabOTKM ¥ Tepeaddl OTIPABISEMBIX TOKYMEHTOB, B TOM YHCJIE€ B TaMO>KECHHBIX
opraHax.

14. Topsiiok NpOX0XKIEHUS] BHYTPEHHUX JOKYMEHTOB, B TOM YHCJI€ B TAMOKEHHBIX OpraHax.

Komnerenmumst T1K-13:

1. Pabota ¢ oOpalieHusIMU rpaxiaH.

2. Peructpanus 1OKyMEHTOB B TAMOKE€HHBIX OpraHax.

3. Opranu3zanusi MOMCKOBOM CHUCTEMBI 110 JOKYMEHTaM.

4. KoHTposb MCIIOMHEHUs JTOKYMEHTOB, B TOM YHWCIE B TaMOXXEHHBIX opraHax. Pa0ora ncrmosHHTENne# c
JIOKYMEHTaMHU.

5. JIOKyMCHTHpOBaHHE 3aCelaHMi KOJUICTHANBHBIX OpPraHOB ¥ IIPOU3BOJICTBEHHBIX COBCHIAHWN B
TaMOKCHHBIX OpTaHax.

6. TurmoBast HHCTPYKITHSI TIO JETONPON3BOJACTBY M pabOTe apXuBa B TAMOXKCHHBIX OpTaHax.

7. JloKkyMeHTaIlMOHHOE OOecreueHre yIpaBiICHNUS B TAMOXXCHHBIX OpraHax. 3ajadd, QyHKIHH U TOPSIOK
paboThI OTIENIA JOKYMEHTAIIMOHHOTO 00ECTIeUeHHUS TAMO)KEHHBIX OpTaHOB.

8. DYHKIUU COTPYAHUKOB CITYXKOBI JIEIONPOU3BOJICTBA TAMOXKCHHOTO OpraHa.

9.CocraBieHre HOMEHKIATyphl Je.

10. dopmupoBaHue €1 B TaMOXeHHBIX opraHax. Ocdopmienue xaen. OpraHuzanyst OINEPaTHBHOTO
XpaHEHUs JOKYMEHTOB.

11.Opranuszanys NpoBeAeHUs IKCIIEPTU3b] LIEHHOCTU JOKYMEHTOB.

12. Cocrasnenue u opopmiieHne onuceit aein. Ilepenaya TOKyMEHTOB Ha apXHUBHOE XpaHEHHE.

13.0cobeHHOCTH aBTOMATH3AIUH JeTIONPON3BOACTBa B Poccum.

14. OcHOBHEIE TTpaBHUJIa ONTUMANBHON OpraHU3aMy paboThI ¢ AEKTPOHHBIMA TOKYMEHTAMHU.

15. TIporpaMMHBIE KOMIUTEKCH ¥ HH(POPMALIMOHHBIE TEXHOIOTHH, HCIIOIB3YEMbIE B TAMOYKHE.

16. IIpnMeHeHe COBPEMEHHOM OPTTEXHUKH B JEIONPON3BOJCTBE TAMOYKECHHBIX OPTaHOB.

Kommerenmus OITK-6:

1.0pranuzaiuss MEXIOCYIapCTBCHHOTO  HMH()OPMAIIMOHHOTO B3aMMOJCHCTBUS MEXIYy TaMOXXCHHBIMU
OpraHaMy Pa3NUYHBIX TOCYIAPCTB.

2.IlpaBuna peanu3aiuy MEKIrOCyIapCTBEHHOTO HH()OPMAIIMOHHOTO B3aMMO/ICHCTBUSI.

3.Mexanusm «EIMHOE OKHOY»: MOHATHE, LEIH U 3aJa4l, HOPMAaTUBHO-IIPABOBOE PEryIUpOBaHUE.

4 Pexomennmammmn CEDAKT OOH kak ocHoBa co3maHus MexaHusma «EmmHoe oxHO». IIpoOmemsr
co3ganus MexaHusma «EnumHOe OKHO» B TaMOXEHHbIX opraHax Poccuiickoil ®enepanun, EBpasuiickom
OxonomuueckoM Corosze.

5.0cobenHocTH HHPOPMAITH KaK pecypca yIpaBIeHUs.

6.ITonstne «udopmarmonHas cuctemay. Kinaccnpukanms nHOOpPMAIIMOHHBIX CHCTEM.

7 ITousitre «udopmarmonHas Texuoaorus». Kiraccuduranus nHGOPMAIMOHHBIX TEXHOJIOTHIA.

8. MudopmanuonHoe, JIMHTBUCTHYECKOE, TEXHUYECKOE, porpamMmMHOE, MaTeMaTHYECKOE,
OpraHU3alMOHHOE, IPABOBOC M APrOHOMHUECKOE 00ecTedeHne HHQOPMAIIMOHHBIX CHCTEM.

9.IlpuHIUIBl CO37aHUs WH(POPMALMOHHBIX CHCTEM W IPUMCHEHHS HH(DOPMAIMOHHBIX TEXHOJOIHH B
OpraHU3alIUY.

[TpumepHble npaKTUYECKHe 33124 (3aJaHus) U CUTYaLUH



Kommnerennus OITK-2:

1. B ueM 3akitoyaeTcs opraHuzaiiusi XpaHeHUs JOKYMEHTOB?

2. Kakoli KOMIUIEKC Mep MOJDKEH OCYIIECTBIATHCS B apXWUBE TaMOXXEHHOTO oOpraHa Juisi OOecredeHHs
COXPaHHOCTH JOKyMEHTOB?

3. Kakme rmoMemeHnsi apxuBa TaMOXKEHHOTO OpraHa OTHOCSTCS K ITOMEIICHHSM OCHOBHOTO
Ha3Ha4YeHUs?

4. Kakoil ypoBeHb OCBELICHHOCTH, TEMIICPATypHO-BIXKHOCTHBIH pEXUM HOJDKEH coOmojarscs B
apXMBOXPAHWININAX TAMOXECHHBIX OPTraHOB?

5. Ha xakod CpOK BBIAIOTCS [eJla W3 apXHBa TaMOXEHHOTO OpraHa BO BPEMEHHOE ITOJIE30BaHHE?

6. Kakumn noxymeHtamm odopmusieTcss Bblgada A€l M3 apxuBa TaMOXKEHHOTO OpTraHa BO BPEMEHHOE
MIOJIb30BAaHHUE IPYTUM OPTaHU3ALHSIM?

7. YTo BXOAWT B HOPMATHBHYIO 0a3y NeIonponu3BoCcTBa?

8. Kakue pynkiuu Beimonuser denepaibHoe apXUBHOE areHTCTBO?

9. Kakoil rocygapcTBeHHBIH OpraH CTpaHbl I[PHUHUMAET YYacTHE B MEXKAYHAPOJHON YHUOHUKALUH U
CTaHIAPTU3ALUU TOKYMEHTOB?

10. Kaxum obpazom OCYILECTBIISIETCS 3aKOHOJIATENILHOE perynupoBaHHE  OpraHW3alyu
JIeI0npon3BoicTBa B PO?

Komnerennus I[1K-13:

1. Kakue oTHOImEHUs peryaupyeT ¢enepaipHbiid 3akoH oT 27.07.2006 Ne 149-D3?

2. Kakona nens Beegerns cragmapra OCT P 7.0.97-2016?

3. CpaBautensHas xapakrtepuctuka ['OCT P 7.0.8.-2013 u 'OCT P 7.0.97-2016.

4. Yro smusercs oOBbekTaMu kiaccudukaimu O6mepoccuiickoro kinaccupukatopa cranmaptoB OKC
001-2000?

5. Usyunre TumoBoil perigaMeHT B3aUMOJICHCTBHS (eaepabHbIX OpraHOB HCIIOJHUTEIBHOM BIACTH,
[lpaBuna  pmemompous3BojacTBa B (pefiepalibHBIX — OpraHax — HCIIOJNHHUTENBHOW — BiacTH, MWHCTpykuum 1o
JICTIONPOU3BOJICTBY B  (efiepalbHbIX OpraHax HCHOJHUTENbHOM BiacTd. B nuceMeHHOW paboTe mpuBeCTH
NepeueHb  M3y4YEeHHBIX  JOKYMEHTOB C  IIOJHBIM OHOJIMOrpa)MuecKHM OITMCAaHHEM, W3JIOKHTh  KpaTKoe
COZIep)KaHWEe M3YYCHHBIX JOKyMEHTOB, ONPEACIUTh WX 3HAYCHHE ISl DPErylMpOBaHHs JICJIONPOM3BOJICTBA B
(enepaIbHBIX OpraHax NCIIOJIHUTEIILHON BIIACTH.

16.0T00pa3uTe CXEeMaTHYHO COOTHOIICHHWE CIIEAYIOIINX TOHATHH: JIOKyMEHT, JeJONpPOU3BOJICTBO,
JOKYMEHTOO00pOT,  Ciry)k0a  JIeNONPOM3BOJCTBA,  JOKyMCHTHPOBAaHHWE, OJEKTPOHHBIA  JOKYMEHT, CiIyXx0a
JOKYMEHTAIMOHHOTO 00ECIIEYEHNUS YITPABICHHUS.

7. B xakux ciy4asXx B TaMOKCHHOM OpraHe IIPOBOJUTHCS IIPOBEPKAa HAJIMYMA M COCTOSHUS
JIOKYMEHTOB U J1e/?

8.Mcronp3ysi NIOKyMEHTHI 10 JIMYHOMY COCTaBYy O(OPMHUTH apXUBHOE JIeJ0, oOparias BHMMaHHE Ha:
MOCJIEI0BATENIBHOCTh  IOKYMEHTOB B JIeJie; COCTaB JIOKyMEHTOB JIMYHOTO Jiesia; (DM3MYECKOE COCTOSHHE
JOKYMEHTOB JIeJa; HyMEpaluio JIMCTOB; O(OpPMIICHHWE BHYTPEHHEH OITMCH JIOKyMEHTOB Jienia; OodopMIiieHHe
JIMCTa-3aBEepUTENs fena; opopmileHHEe 00I0XKKH JIelia; eperuieT Iera.

9. Ha ocHoBaHmu O(QOpPMIICHHBIX /I TNEpeAadd B apXuB M€ COCTaBHTb: OINUCH JIeNl IOCTOSHHOTO
XpaHEHHs; ONMCH el BpeMeHHoro (cBbimie 10 jieT) XpaHEHUs; ONmMCH A€l 10 JIMYHOMY COCTaBy JUIS Iepeaaqn
B apxHB; aKT IpHEMa-TIepeIaun JIe)l Ha apXUBHOE XpaHEHHE.

Komnerenmms OITK-6:

1.Ha3Batp mOHATHSA, COCTaB, TPOBeCTH Kiaccudukanuio wHQopMaruonHeix cuctem (MC) wu
nHpopManroHHEIX TexHosorui (1T).

2.Ha3Bath OTanbl pa3BuTHS HWHQOPMAIMOHHBIX CHCTEM M HX O3Boitolms. I[IpoBectu KiaccuduKanuio
koprniopaTuBHbIX HH(MopMaroHHbIX cucteM (KUC).

3.KakoBo »ddekTrBHOE COYETaHUE DJIEMEHTOB OBJIEKTPOHHOTO M TPAIUIMOHHOTO JOKYMEHTOoOopoTa?
Haszosure popmartsl 1 co3aanust ¥ XpaHEHHsI JJIEKTPOHHBIX JOKYMEHTOB.



O06pazerr sK3aMEHAIMOHHOTO OnieTa

JlampHEeBOCTOYHBIH TOCYAapCTBEHHBIN YHUBEPCUTET ITyTeil COOOIICHHS

Kadenpa DK3aMeHAIMOHHBIN OmeT No YTBEpKIAI0»
(x712) TamosxeHHOE ITPaBO U WudopmannonHoe B3auMoieiicTBIe 3aB. xadeapoit
CIry)keOHasl IesITeNIbHOCTh TaMOYXEHHBIX OPTaHOB besorenkas W.I1., kanna. ropuj. Hayk
8 cemectp, 2024-2025 CneuuansaocTs 38.05.02 17.04.2024 1.

TamoxxeHnHoe Je10
Cnenpanu3anus: TaMoXKeHHOE AeI0
Y IPaBOOXPaHUTEIbHAS
ESITENBHOCTD

Bomnpoc [TonsiTre, cymHOCTS 1 3HaYeHHe HHQOPMALMOHHOTO B3aUMOICHCTBUS TaMOKeHHBIX opranoB. (IT1K-13)

Bomnpoc /IokyMeHT Kak HCTOYHHK U HOcuTeb nHpopManun. Oynknun qokymenta. (OI1K-2)

3amaua (3amanue) CpaBautenbHas xapaktepuctuka ['OCT P 7.0.8.-2013 u 'OCT P 7.0.97-2016. (I1IK-13)

[Mpumeyanne. B KkaxIoM  dK3aMECHAIlMOHHOM  Owiere  JIOJDKHBI — HPUCYTCTBOBaTb  BOIPOCHI,
CIOCOOCTBYIOMIMX (POPMHUPOBAHHUIO Y 00YJAOIIETOCs BCEX KOMICTEHI[HIA 10 JAHHOW AMCITUTUINHE.

3. TecToBble 3aaHusi. OLeHKa N0 pe3yJbTaTaM TeCTHPOBAHUSI.
IIpumepHsble 3aanus TecTa

3ananue 1 (OIIK-2)

Bri6epute npaBrITbHBIA BapHAHT OTBETA.

Ycnosue 3agaHus:

Kakue 1oKyMEHTBI HE MOTYT OBITh IT€PEBEICHBI Ha IEKTPOHHBIH HOCHUTEIb!
A) nipoTokoubl 3aceqannii [ K.

B) pacnimcanue 3aHATHIA.

B) paboune nporpaMMbl TUCIUTUINH.

3ananue 2 (OIIK-2)

BriGepuTe npaBUIIBbHBIA BapuaHT OTBETa

VYcnoBue 3anaHus:

ABTOMaTH3ams TOKyMEHTOOOOpOTa —

A) BHempenne IT-cucteMBl, TO3BONSIONICH aBTOMATH3UPOBATH MPOIECC MPOXOXKICHHUS JOKYMEHTOB
BHYTpPH 00pa30BaTEeIBHON OpraHU3aIHH.

B) BHempenme 1T-cucTeMbl, MO3BOIIAIONICH KOHTPOJHPOBATH COTJIACOBAHME M WCIOIHEHHE OTOBOPOB,
MIPHUKA30B, PACTIOPSHKCHUHN U APYTUX JOKYMEHTOB.

B) BHempenme IT-cucTembl, TO3BOJSIIONICH aBTOMATH3UPOBATHL MPOIECC TMPOXOXKIEHUS TOKYMEHTOB
BHYTPM BY3a, CO37aTh OJCKTPOHHBIH apXuUB JOKYMEHTOB, KOHTPOJMPOBATh COIVIACOBAHHWE U HCIIOJHEHHE
JIOTOBOPOB, NPHKA30B, PACIOPKEHUN U JPYTUX JOKYMEHTOB.

3ananue 1 (I1IK-13)

BriOepute npaBUITbHEIN BapUAHT OTBETa

VYcnoBue 3agaHust:

HopmatuBHOo-MeTonndeckast 6aza IeI0MpON3BOACTBA MPEICTABISICT:

A)  COBOKYITHOCTH  3aKOHOB, HOPMATHBHO-IIDABOBBIX ~ aKTOB M  METOAWYECKAX  JTOKYMCHTOB,
PETIaMEHTHPYIOIINX ~ TEXHOJIOTHIO  CO3MaHUsA, OOpaldOTKH, XpaHEHWS W HCIOJB30BAaHHUA [OKYMEHTOB B
JeSITeIPHOCTH OpPTaHU3allid, a Takke padoTy CIyKOBI MEIONPOW3BOICTBA — €€ CTPYKTYPY, (GYHKIHMH, IITATHI,
TeXHUYECKoe o0ecrieueHre u Jip.

b) COBOKYMHOCTh 3aKOHOB, PETJIAMEHTHPYIOIIMX TEXHOJOTHIO CO3JaHusi, OoOpabOTKH, XpaHEeHUS U
HCIIOJIb30BAHMSI TOKYMEHTOB B JAESITEIBHOCTH OPTaHU3aIlHH.

B) HOpMaTHBHBIC JOKYMEHTHI OpTaHH3allMH, PETIAMCHTHUPYIOIIUE TEXHOJIOTHIO CO3MaHus, OOpabOTKH,
XPaHCHHS WM HCIIOJIL30BAaHMs JIOKYMCHTOB B €€ JCATENBHOCTH, a TaKkKe padOTy CIYKOBI JCIOMPOU3BOJCTBA NpU €&
HAJIAYHH.

3amanue 2 (IK-13)

Bribepure npaBUIIBHEIN BapuaHT OTBETa

YcnoBue 3agaHus:

CymectByer i B Poccuiickoit ®enepannu eAWHBIA OpraH, KOTOPBI HECET IOJIHYIO IOPUIHMYECKYIO
OTBETCTBEHHOCTH 32 CO3/IaBAEMYIO U HCIIOJIE3YEMYIO OOIIECTBOM JIOKYMEHTAIHIO?

A) Cosnaercsi Ipy HEOOXOAUMOCTH.

b) Ha.




B) Her.

3amanue 1 (OIIK-6)

BriGepute npaBuIIbHbIA BapuaHT OTBETa

VYcnoBue 3anaHus:

Buenpenne naopManmoHHBIX TEXHOJIOTHH B TAMOKCHHBIE CHCTEMBI IIPUBO/INT:
a) K YBEIIMUYCHUIO O(POPMIICHHBIX JTOKYMECHTOB;

0) 3ameneHnI0 0(OPMIICHHS,

B) YBEITMUEHHUIO OIOPOKPATHIECKIX OaphepoB;

I') MUHUMH3AIAU 33]IeCTBOBAHHBIX JIIOICH.

3anmanue 2 (OITK-6)

Bribepute npaBUIIBHBIN BapuaHT OTBETa

Ycnosue 3ananust:

ABTOMaTU3UPOBAHHON CHCTEMOM yNpaBiIeHUs MPOLIECCAMU B TAMOXKEHHOM JeJie ABISETCS:
a) BUTC;

6) EAUC;

B) LIUTTY;

r) PTV.

[ToyHBIIT KOMIUIEKT TECTOBBIX 3aJaHUN B KOprmopaTuBHOU TecToBoi obonmouke ACT pasmereH Ha cepBepe
YUT JBI'VIIC, a taxxke Ha caiite YHuBepcuteta B paznene CIHO IABI'VIIC (oOpaszoBaTtenbHas cpeia B JHYHOM
KaOMHETE MPEIo1aBaTes ).

CooTBeTcTBHE MEXKIY OalbHOM CHCTEMOW M CHUCTEMOH OLIGHMBaHHMS I10 pe3ylbTaTaM TEeCTHPOBAHUS
YCTaHABJIMBAETCS TIOCPECTBOM CIICIYIOLIECH TaOIHIIbL:

OOBeKT IToxazarenu OrneHka YpoBeHb
OLICHKU OLICHUBAHUSA Ppe3yabTaToB
pe3yIbTaToB 00y9IeHHUS 00ydeHns
OO6yuarommuiics 60 6anoB U MeHee «HeynoBineTBOpUTETBHO» Hwuskuit ypoenn
74 — 61 GaioB «YIOBIIETBOPUTETIHHOY IToporoBerii ypoBEHB
84 — 75 banmnoB «XopomIo» [ToBrIIeHHEII YpPOBEHB
100 — 85 6ammoB «OTnaHO» Bricokuit ypoBeHB

4. Ouenka orTBeTa 00y4YalolIerocsi Ha BONPOCHI, 3ajJady (3ajlaHMe) IK3AMEHAUMOHHOro OuJjera,

3a4eTa, KypCcoBOro mpoeKTHpPOBaHNS.

OrieHka oTBeTa 00Y4YaIOIIErocsi Ha BOIIPOCHI, 3a/1a4y (3aaHKe) 3K3aMEHAIIMOHHOTO OWiIeTa, 3aueTa

OneMeHTHI OLICHUBAHUS ConeprxaHue Kbl OLCHUBAHUS
Heynosnersoputenbs | YI0BIETBOPUTEID Xopormio OTnaHO
He 3aureno 3a4yreHo 3a4yreHo 3a4TeHo
CootserctBre 0TBeTOB | [TomHOE 3HaYNTEeNbHbIC He3nauutensHele ITonHOE
(bopMynHpoBKaM HECOOTBETCTBUE I10 MOTPEIIHOCTH. MOTPEIIHOCTH. COOTBETCTBHE.
BOIIPOCOB (3a/laHNH) | BceM Bompocam.

Crpykrypa, IMonnoe 3HAaUUTENBHOE HesnauutensHoe CootBeTcTBHE
TIOCIIEIOBATEIIBHOCTD M | HECOOTBETCTBHE HECOOTBETCTBHE HECOOTBETCTBHE KPHUTEPHIO TIPH
JIOTHKA OTBETA. YMEHHUE | KPUTEPHIO. KPHUTEPHIO. KPHUTEPHIO. OTBETE Ha BCE

YETKO, TIOHATHO, BOIIPOCHI.
TPaMOTHO B CBOOOTHO
W3J1araTb CBOU MBICIH




3HaHue HOpMaTUBHBIX, |[lonHOE He3HaHME NmeroT mecTo Hwmerot mecto [TonHoe
MIPABOBBIX JOKYMEHTOB | HOpPMATHBHOW U CYIIECTBEHHBIE HECYIIECTBEHHBIC COOTBETCTBHE
Y CIICLIHAJIEHOM MpaBoOBOil 0a3bl U YITyIIEHUS VIYIIEHUST U JIAaHHOMY KPUTEPHUIO
JINTEPATYPHI CIICLIMAIIEHOM (He3HaHue HE3HAHUE OTJICJbHBIX | OTBETOB Ha BCE
JINTEPATYPHI OoJIbIIeH YacT U3 | (6IMHUYHBIX) PadOT BOIIPOCHI.
JIOKyMEHTOB U W3 YuCIia
CIIeIMAIIBHOM 00s13aTeIbHOM
JUTEPATYpPHI 110 JTUTEPATypPEIL.
Ha3BaHUIO,
COJICPKAHUIO U
T.J1.).
YMeHue yBsi3bIBaTh YMmeHue cBsi3ath YMeHue CBs3aTh YmMmeHue cBsi3ath [TonHoe
TEOPHUIO C MPAKTUKOH, TEOPHIO C MPAKTUKON | BOIPOCHI TEOPUHU | BOIIPOCHI TEOPUU U COOTBETCTBHE
B TOM YHCIIC B 007acT | paboTHI HE U TIPaKTHKA TIPaKTUKA B TTAHHOMY KPUTEPHIO.
poheCCHOHATBHOM TIPOSIBIISIETCSL. TIPOSIBIICTCS OCHOBHOM CrocoOHOCTP
paboTsI penko. TIPOSIBIISIETCSL. HHTETPUPOBATH
3HAHWS U TIPUBIICKATH
CBEJICHUSI U3
Pa3IMYHBIX HAYYHBIX
cohep.
KauectBO 0TBETOB Ha Ha Bce OTBeTHI HA . Jlaus! HEMTOTHBIS JlaHbl BepHBIE OTBETHI
JIOTIOTHATEJIHHBIE JIOTIOTHUTEJIHHBIE OOJIBIITYIO YaCTh OTBETHI Ha Ha BCE
BOIPOCHI BOTIPOCHI JIONIOJIHUTEIIBHBIX | JIOTIOJIHUTEIIbHBIC JIOTIOJIHUTEJILHBIC
mpernojaBaress JaHbl | BOIPOCOB BOTIPOCHI BOIIPOCHI
HEBEPHBIE OTBETHI. npenojaBaTens MpernoaBaTers. MpenoaBaTels.
JI1aHbl HEBEPHO. 2. lan oquH
HEBEpHBIN OTBET HA
JIOTIOJIHUTEITLHBIC
BOTIPOCEI
TIperio1aBaTes.

[Ipumeuanue: wuroroBas OIeHKa (opMHUpyeTcs KaK CpedHss apu(MeTHdecKas pe3ylbTaToB 3JIEMEHTOB

OLICHUBAHMUA.




